
Bqut.tt. of ftye aDtldyinee

@ey8rfucot of ®bucattott
REGION  I I  - CAGAYAN VALLEY

SCHOOLS  DIVISION  OF  NUEVA VIZCAYA

03 September  2026

DIVISION MEMORANDUM
No.            €24           s.  2026

CONDUCT ANI) MONITORING OP IN-SERVICE TRAINING (INSET)
FOR SCHOOL YEAR 2026-2027

To:       Assistant schools Division superintendent
Chiefs, CID and SGOD
Public Schools District Supervisors/ District ln-Charge
School Heads Public Elementary, Secondary & Integrated Schools
All others concerned

1.         This Office informs the field of the scheduled conduct and monitoring of the
In-Service Tmining (INSET) for School Year (SY) 2026-2027 on September  lo-
ll,   2026in   the   different   districts/schools   of  the   Schools   Division   of  Nueva
Vizcaya.

2.         The   conduct  of  the  INSET  shall  provide  teachers  and  other  concerned
personnel    with    opportunities    for professional    development,    enhancement    of
competencies,  and strengthening of instructional practices in  support of improved
teaching-learning processes and the delivery of quality basic education.

3.         The designated Division Monitoring Team, as reflected in Jfrozosttne J\fo.  I ,
shall conduct monitoring and validation of the implementation of INSET using the
prescribed Monitoring Tool givczos..ne J\fo.  2). The monitormg shall foous, among
others,   on   compliance   with   the   approved   INSEI`   program,   attendance   and
participation   of   intended   participants,   implementation   of   planned   activities,
utilization of resources, and other pertinent requirements

4.          Bach  monitor  shall  input  their  individual  reports  directly  to  this  link:
htttis:/ /tinvuri.com/32x48sbf  immediately  every  after  moriitoring  per  school/
cluster/district, whichever is applicable.

5.         District supervisors and/or school Heads are expected to designate Quality
AAssurance  Monitoring  and  Evaluation  (QAME)  Officers and/or  other  appropriate
ppersonnel who shall assist in the monitoring, documentation, and evaluation of the
INSE'I` activities throughout the duration of the training.

6.         The l&D  INSET  proponent/s  and/or  concerned  personriel shall  ensure  the
timely   accomplishment   and   submission   of  the   required e-Log   Form,   through
httoa://tinvutl.com/ElogHRD  and  attach  the  printed  confirmation  receipt  to
their  L&D  Terminal  Report. The  prescribed  PRC  forms  for  uploading  through  the
Ccontinuing   Professional   Development   Accreditation   System   (CPDAS),   in
accordance   with   the   prevailing   PRC   requirements   may   be   accessed   through
htto8://tinviirl.com/bderieut.
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7.         Travel and other necessary expenses of the Division Monitoring Team in the
performance     of     their     monitoring     functions     shall     be     charged     against
available Division Office funds,  subject to the usual accounting and auditing rules
and regulations and the availability of funds.

8.         For guidance, infomation, strict compliance, and appropriate action.
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Enclosure No.  1 to Division Memorandum No. 3L££| s. 2026

DlvlsloN MONITORmG TEAh4

DISTRICT PSDS/DIC MONlroRs
ScOD CID

Bavombong I Merlqu S. Abat Romulo S. AnchetaPhD

In theirrespechue

Bavombong 11 Edward M. Santiago
Aritao East Jerrv 8. L©o Marc Henrick R.Nicanor
Aritao West Irene a.  Bosciue

AmbaRTio Rubilvn C. Gaio
Dr. ftyan ChristopherA.Buccat

Eastern Kavapa Onofre M.  Molina Herbert P. Mangabat
Bajzabag I Singasing G. Valdez Maria Licel T. Balico
Bagabag 11 Cesario C. Mariano

Bambang I
Maria Olivia M.Brazil

Ma. Theresa 8. Iglesia
Bambang 11 Amel A. Panganiban

Diadi Camelita L. Pale
Arc. ChristopherDomnquez

Dupax del Norte
Josie L. Conde Roscoe N. GacusanaI distriet

Dupax del Norte 11 Alano C Mendoza EdD stewardship/ s
Dupar del Sur Lima D.  Pal-ec
Western Kavapa AIlan L.  Paclit Julius C. Calangan
Kasibu East Lemuel P. Santos D.r-. Aaron- Pa-ul Bema-s

Kasibu West Marlon V. Butav
Noli Mar M. NavarroEdD

Quezon Loreto T. Alaman Florence F. EspalTago
Solano I Mona Lisa A. Cabato Melany M. AsuncionPhD
Solano 11 Imelda S. Moreno
Santa F`e Amel M. Batalla Christian Llovd Vicente

Villaverde Marivic C. Bacud
Dr, Epifania P.Tumaliuan

AIfonso
Donald S. Calma

Romeo Emmanuel C.
Castaheda Yarcia

Note:
•    Nurses should be on duty in their respective district assignment/s
•     SDS, ASDS and Chiefs shall have flexible schedule/s in visiting

districts/schools
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Enclosure No. 2 to Division Memorandum No. 2£±1 s. 2026

MONI'roRING Tool FOR INSET
SCOPE /PJecise checfe/ : _District-based            School-based

DISTRICT: /           SCHOOL/ S:

Cluster

VERTUE:                                                                           moNITORI"G DATE:

Areas of Concern "dent NotREdent Remarks

1. INSET Propoed Ap::o3ed I Resc:i9ed
I

2. Topics Covered
a.
b.
C.

d.
(use separa:te sheets if needed)
3.  Alignment   of  topics  toIPPD/§PPDofteachersandSchoolheads(%ofcapturedprofessionaldev't.needs| 90-100

80-89
70-79
60-69
Below 60

4. L&D Plan (as captured inesIP/Jun) approved_notapprovednone

5. Attendance
PSDS

Elem. School Head No.  of Present: = _a;oTotalNO.OfsH:

Secondary School Head No. of I)resent:  I_%_I_a_tal__No._o_f_SH:_    _

Elementary Teachers No. oft)resent:    =_a;aTotalNo.ofteacher:

Secondary Teachers No.oforesent:    =      %TotalNo.ofteacher:

Non-teaching
No. of oresent:=_TotalNo.ofnon-teaching:

Overall TOTAL (Number) :

6. Percentage ofParticipation(actual /expected=%)
99-loo
95-98
90-95
85-89
Below 85

7. Logistical Provisions
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Areas of Concern RIdent NotEivident Remarks
a.     Meals
b.    Training supplies / kit
c.     Conducive venue
d.    Facilities
-      Comfort Room
-      Sound system
-       SufricientTablesw/Cover

-      Sufficient  Chairs
8. Management of the INSET

a.   Facilltators / LIFT Nan-
S|]eakers Lm

•     Name ofF`aci/Speaker  1:
•    Name of Faci/Speaker2:

•    Name of Faci/Speaker3:

•    Name of Faci/Speaker4:

•    Name of Faci/Speaker5:

•    Name of F`aci/Speaker6:

•    Name of Faci/Speaker7:

•    Name ofFaci/Speaker8:

(use separate sheets if needed)
b.   Delivery Full face to face

Blended
Pure online

a.  Measure ofLea-in8 _Output-based
REAP required
Active Participants

Other:
9. Quality A8surance, Monitoring and Ewhluation (QAME)

a.   QAME Associates

b.   QAME Tools Online
_Offline/print

c.   Debriefmg sessions
d.   Presence of processObservers/Analyst(POA'

Other
10. Other Qualitative lnfiuts
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Areas of Concern RIdent           REN::nt                 Remarks

a.   Strengths/Good points

b.   Recommendation /PointsforImprovement

Monitor:
Signature Over Pri:nted Name

Concurred by the PSDS/DIG:
Signcrfui:re Over Printed Name
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