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REGION lI - CAGAYAN VALLEY 

SCHOOLS OMSION OF NUEVA VIZCAYA 

QUALIFICATION STANDARD 

EDUCATION: 

Bachelor's degree relevant to the 
job 

TRAINING: 

None Required 

EXPERIENCE: 

None Required 

ELIGIBILITY: 

CSC (Professional) Second Level 
Eligibility 

COMPETENCIES 

Core Behavioral Competencies 

POSITION 

ADMINISTRATIVE 

OFFICER I (SUPPLY 

OFFICER) 

SG-10 

Vice: 

ASTOR M. EMBONG 

(Nansiakan NHSt 

DOMINADOR P. GANZAGAN 

(Uddiawan NHS} 

Functional Competencies/ 

Key Result Area: • Self-Management
• Policies, Standards, • Professionalism and Ethics

Guidelir1es, Systems • Results Focus
• Procurement and • Teamwork

Acquisition • Service Orientation
• Delivery Inspection and • Innovations

Acceptance
• Custodianship
• Disposal
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HIRING GUIDELINES 

DepEd Order 007, s. 

2023 (Non-Teaching 

Positions - SG 10 -

22 and 27) 

' 

Core Skills 

• Oral
Communication

• Written
Communication

• Computer ICT
Skills

' 

DcrfJED 
• 

/.,_:•�\. Address: Quezon St., Don Domingo Maddela, Bayombong, Nueva Vizcaya, 3700 

,f tj • j \. Cellphone No: • +63 962 681 4945 • +63 992 035 2123 
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"' '/ Email Address: nuevavizcaya@deped.gov.ph 

.. ..,....,._, -- Website: https://sdonuevavizcaya.co·m1 
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REGION Il - CAGAYAN VALLEY 
SCHOOLS OMSION OF NUEVA VIZCAYA 

POSITION QUALIFICATION 
STANDARD 

ADMINISTRATIVE ASSISTANT EDUCATION: 
II (Disbursing Officer 11) 

SG-8 

Vice: 

JEMIMA V. ELARDE 
(Kakiduguen NF.CS) 

JOVELYN L. MASA 
(Bambang I) 

MARlCHELLE G. CABICO 
(Kasibu JHS Cluster) 

KAIZZER B. TAPICERIA 
(Casecnan NHS) 

MARCO FERNAN SANTIAGO 
(Casenan NHS) 

MARY GRACE W. AMBOY 
(Malabing Valley NHS) -

JOSEPHINE M. DURANA 
(Kasi bu West) 

MARIA NASLANGAN 

(Eastern Kayap□

Functional Competencies/ 

Key Result Area: 

• Accounting Services
• Budgeting Services

Completion of two-year 
studies in college (prior 
to 2018), or Completion 
of Grade 12/Senior High 
School (starting 2016) 

EXPER11tlf C!t: One ( 1) 
year of relevant 
experience 

TRAINING: 4 hours 
relevant training 

ELIGmILITY: 
CAREER SERVICE (Sub­
Professional) First Level 
Eligibility 

COMPETENCIES 
Core Behavioral 

Competencies 

• Self-Management
• Professionalism

and Ethics
• Results Focus
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HIRING GUIDELINES 

DepEd Order 007, s.

2023 (Non-Teaching 

Positions - SG 1 - 9

Non-General Services} 

Core Skills 

• Oral
Communication

• Written
Communication

Address: Quezon St, Don Domingo Maddela, Bayombong, Nueva Vizcaya, 3700 

Cellphone No: • +63 962 681 4945 • +63 992 035 2123 
Email Address: nuevavizcaya@deped.gov.ph 

Website: https://sdonuevavizcaya.co • ml 










