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REGION II - CAGAYAN VALLEY 

SCHOOLS DIVISION OF NUEVA VIZCAYA 

13 February 2026 
DIVISION MEMORANDUM 

No. , s. 2026 

ADDENDUM TO DIVISION MEMORANDUM NO. 64, S.2026 

RE: SCHEDULE OF ASSESSMENT FOR VARIOUS POSITION 

To: Assistant Schools Division Superintendent 
Chief Education Supervisor, SGOD and CID 
Education Program Supervisors 
Public Schools District Supervisors/ District-In-Charge 
Administrative Officer V 
Section and Unit Heads 
Elementary and Secondary School Heads 
All Others Concerned 

1. Relative to Division Memorandum No. 64, s.2026 Re: Schedule of

Assessment for Various Positions, this office would like to inform the field of the

schedule of the additional list of Qualified Applicants for the position of
Administrative Assistant II, Administrative Assistant IV and Administrative

Assistant I who were inadvertently omitted during the posting of the

memorandum (Please seea attached document for the individual evaluation result)

SCHEDULE 

February 16, 2026 
1 :00PM - 5:00PM 

February 16, 2026 
8:00am - 12:00 PM 

DtTJED 
MATATAG 
_ .. _ ... _ 

POSITION APPLICATION CODE 

TEAM A 

ADAS2-09-2025-01 
ADAS2-09-2025-09 
ADAS2-09-2025-10 
ADAS2-09-2025-11 

Administrative Assistant II 
ADAS2-09-2025-06 
ADAS2-09-2025-13 
ADAS2-9-2025-14 

ADAS 2-09-2025-16 
ADAS2-09-2025-22 
ADAS2-09-2025-05 
ADA 1-09-2025-01 
ADAl-09-2025-03 
ADA 1-09-2025-06 
ADA 1-09-2025-07 
ADAl-09-2025-10 

Administrative Aide I ADA 1-09-202 5-08 
ADAl-09-2025-09 
ADAl-09-2025-11 
ADAl-09-2025-04 
ADA 1-09-2025-05 
ADAl-09-2025-12 
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TEAMS 

ADA4-09-2025-01 
ADA4-09--2025-06 
ADA4-09-2025-04 
ADA4-09-2025-08 
ADA4-09-2025-02 
ADA 4-09-2025-03 

ADA4-09-2025-14 
ADA4-09-2025-15 February 16, 2026 

1:00AM - 5:00PM 
Administrative Aide VI ADA4-09-2025-12 

ADA4-09-2025-10 
ADA4-09-2025-18 
ADA4-09-2025-09 
ADA4-09-2025-20 
ADA4-09-2025-13 
ADA4-09-2025-11 
ADA4-09-2025-19 
ADA4-09-2025- l 7 

2. Relative to the number of positions to be assessed, the Human
Resource Personnel Selection Board will add an additional group for the
assessment. Each group is composed of the following Team Members:

TEAM A 

Name Position 

Adonis C. Ceperez EdD, CESE Assistant Schools Division Superintendent 
Romulo S. Ancheta PhD Chief Education Supervisor, SGOD 
Atty. Julius Caesar G. Domingo, CPA Attorney III/ OIC- Administrative Officer V 
Princes C. Aquitania Administrative Officer N (HRMO) 

TEAMS 

Name Position 

Nimfa Norie A. Aquino PhD Education Program Supervisor 

Dindo John H. Moreno EdD Education Program Supervisor 

Ronnie B. Bibas EdD Education Program Supervisor 

Rommel S. De Gracia PhD Senior Education Program Specialist 

Rudy S. Agustin Nurse II 

TEAMC 

Name Position 

Bermelita E. Guillermo PhD Education Program Supervisor 

Singasing G. Valdez Public Schools District Supervisor 

Amel A. Panganiban Public Schools District Supervisor 

Menalyn A. Salvador School Principal III 

Reynold B. Mariano School Principal I 

3. All members of the assessment team are advised to be at the

Conference Hall on the said date.

4. For information, guidance and wide dissemination.

• 
DeyJED 
MATATAG 
_,.. __

ORLANDO E. MANUEL PhD, CESO V 
Schools Division Superintendent 
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QUALIFICATION STANDARD:

EDUCATION: Must be able to read and write

EXPERIENCE: None Required

TRAINING: None Required

ELIGIBILITY: None Required (MC 10, s.2013)

APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS

ADA1-09-2025-01 3rd Year College Undergraduate NC II in Caregiving, Driving

Bagger - March 20, 2013 to June 17, 2013, Food 

and Beverage Associate- March 8, 2015 to August 

2, 2017, Poulterer - January 20, 2021 to March 28, 

2023

None QUALIFIED

ADA1-09-2025-03 High School Graduate
Security Training - 48 hours, Training on Composting 

Technology Demonstration - 3 hours

Administrative Aide I - Jan. 2, 2025 to Present, 

Clerk I - Jan. 3, 2023 to June 30, 2024, 

Administrative Aide I - Jan. 2, 2016 to Dec. 31, 

2022, Security Guard - July 1, 2009 to July 3, 2011

None QUALIFIED

ADA1-09-2025-06 secondary N/A ADA 1 - JO - 06/18/2024 to present None QUALIFIED

ADA1-09-2025-07 High school under graduated N/A N/A None QUALIFIED

ADA1-09-2025-10
Basic Merchant Marine Course, 

Bachelor of Business  Administration
N/A August 11,2021 to present None QUALIFIED

ADA1-09-2025-08 High School Graduate none

Utility Worker - May 7, 1995 to August 7, 1996, 

Utility Staff- June 23, 2014 to March 15, 2019, 

Utility Worker - February 2, 2020 to Present

None QUALIFIED

ADA1-09-2025-09 Alternative Learning System Graduate

Barangay Peace Keeping Action Team on Community 

Service Oriented Policy System -8 hours, Shielded Metal 

Welding (SMAW)NCII- 268 hours, Rescue Skills Training 

of First Responders on Basic First 

Aid,Ropemanship,Emergency Rescue,Transfer and Boat 

Manuevering- 40 hours, Duties and Responsibilities of 

BPAT, Basic Investigation and Barangay Justice System, 

Arresting Technique,RA 9262 and RA 9165- 8 hours.

Barangay Utility- December 2, 2023 to present, 

Barangay Tanod -September 1,2022- November 

30,2023, Utility/Guard - May 2,2021 - August 

31,2022, Drilling Operator October 1,2016 - 

December 30,2018, Drilling Operator - May 1,2016 - 

April 30,2016, Drilling Helper - January 4,2016 - 

April 30,2016, Drilling Helper - September 18,2015 - 

December 28,2015, Rice Mill Operator/Helper 

January 3,2009- December 30, 2014

None QUALIFIED

ADA1-09-2025-11 College under graduate N/A
December 1, 2019 - May 2, 2023, Mason/ 

Carpenter 
None QUALIFIED

ADA1-09-2025-04
BSINDUSTRIAL Tech - Electrical 

Tech
none

Production Helper - February 8, 2003 to July 

7, 2003
QUALIFIED

ADA1-09-2025-05 none none none none QUALIFIED

ADA1-09-2025-12 none none none None QUALIFIED

Prepared by:

PRINCES C. AQUITANIA

Administrative Officer IV

PRE-ASSESSMENT RESULT FOR ADMINISTRATIVE AIDE I






















