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Republic of the Poilippines Ol
Bepartment of Education e v 11

REGION Il - CAGAYAN VALLEY

RECEIVED
Date:

REGIONAL MEMORANDUM

M. _0_3_5_ 5. 2026

To:  Schools Division Superintendents
Functonal Division Chicls
Secuon /Unit Heads
All Others Concerned

1 The DepED Regional Office No. [l wishes to announce the vacant position for filling-
up. Herewith are the minimum Qualification Standard Requirements of the position for
the information ﬂnd guidance of all interested and q_un]:ﬁcd apphicants, to wit:
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| EXPERIENCE ELIGIBILITY
POSITION/SG  EDUCATION | TRAINING | P
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2 This Office fully implements the EQUAL EMPLOYMENT OPPORTUNITY POLICY,
hence, all qualiied applicants shall be given due consideration for emplovment regardless
of age, sexual orentation, gender, disability, ethnicity, religion, political allibation, among
athers,

3. Inl.rn:ulcd apphcants may submit their letter of inteat through emal address:
and personally hand in or send through courier their

lppﬂut:lm pmm ﬁunﬂr arranged snd labeled, in two (2) coples, addressed to:

not Iawr than February 27, 2026

ll'rlulllﬂ hhmhdlppﬁmhmlhonqﬂl‘dhnﬂlmﬂlﬁ-m

https:/ /regiond-onlinesnrvices.de ped.gov.ph appiication

4. The Administrative Assistant [ shall provide clencal support to the Unit Head and
stafl for the effective and efficient operation of the Legal Unit.

5. Below are lists of documents to be submitted for evaluation, if any, per DepEd Order
7w 2023, vie:

a. Annex C, Checklist of Requirements and Omnibus Sworn Statement on the
Certification on the Authenticity and Veracity (CAV) of the documents
submitted and Data Privacy Consent Form Pursuant to RA No, 10173 (Data
Privacy Act of 2012}, notarized by authorized official;

b, Letter of Intent addressed to the Head of Office;

c. Duly accomplished PDS (CS Form No. 212, Revised 2025) with Work
Expenence Sheet,

d. Photocopy of valid and updated PRC License /1D, if applicable;
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¢. Photocopy of Certificate of Eligibility / Ratng, il applicable;

f. Photocopy of scholastic/academic record such as but pot limited to
Transcript of Records (TOR) and Diploma, including completion of graduate
und post-graduate units/degrees, if available,

Fhatocopy of Certificate /s of Training, il applicable;

- Photocopy of ceruficate/ s of Employment, Contract of Service, or duly signed
Service Record. whichever is fare applicable;

i. Photocopy of latest appomtment, if apphcable;

1. Photocopy of the Performance Rating in the last rating period{s) covering one
(1) year performance in the current/latest position prior to the deadline of
submission, if applicable; and

k. Other documents as may be required by the HRMPSB for comparatve
assessment, including but not limited to:

= F

OUTSTANDING ACCOMPLISHMENTS

a. Awards and Recognition

#. 1. Academic or Inter-School Awards This shall apply only to applicants
with no or less than one (1) vear work espetience. The followmng MOVs and
rubrics shall be used in determining points for Awards and Recogrition.

A. Academic or inter-school award; or

H. Ten Oumstanding Students of the Philippines [TOSP) Award; or

C. Cernfication or any documents that the applicant belongs to the Top 10
in the Board or Civil Service Eligibility Examination

Numnhet of Awardy [ Punrs iAcasdemic )/ intes
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At least o (1) spasdesie o e wchonol anwand } 2 pmnis

a., 2. OQutstanding Employee Award
This shall apply to applicants with previous work experience,
Means of Venfication (MOVs)
A, Any imsuance, memorandum or document showing the Criteria
for the Search;, and
B, Ceruficate of Hcﬂugnitiunf Menit.
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b. Research and Innovation

Means ol Verification (MOVs)

A. Proposal duly approved by the Head of Office or designated Research
Committee per DO No. 16, 8. 2017

B, Accomplishment Report verified by the Head of Office,

C, Certification of utilization of the innovation or research, within the
school foffice duly signed by the Head of Office,
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D, Certification of adoption of the innovation or rescarch by another
school foffice duly signed by the Head of Office;

E. Prool of citution by other rescarchers (whose study/rescarch/is
likewise approved by the authorized body) of the concepts /s developed

in the rescarch.,

_ Rubrnies: - - -
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c. Subject Matter Expert/Membership in National TWGs or committee

Means of Verification [MOVs)

A Issuance or Memorandum showing the membership in NTWG or

Committiee,

B. Ceruficate of Particpation or Atlendance; and
C. Output/Adopuon by the organization / DepEd

-'4|| MU"\-N N i | 3 pamis |
miyAaB_ i 2 points__
d. Resource Speakership/Learning Facilitation

Means of Verification {All listed MOVs shall be submitied)

A. Issuance/Memorandum / Invitation/ Triunimg Matnx;

B. Certificate of Recognition /Merit /Commendation/ Appreciation;
C. Slide decks/ used and/ or Session guide /s

Points |Resource
Speakership/Learning
S S | Faclittation)
_Applicanis from external institution } =
Urgenitsstarmal Level w ot Highet i _d poiniin
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e. NEAP Accredited Learning Facilitator.

Mcans of Verification (MOVs)

A Certificate of Recognition as Learning Facilitator issued by the NEAP
Regional Office

B. Cenificate of Recognition as Learning Facilitator issued by NEAP

__Central Office

Level Points (NEAP l.unuu_hrgluuq_'
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f. Application of Education
Pasitions with no experience requirement
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Menns of Verilicaton [MOV)
Ceneral Weighted Average |GWA] in the highest academic /grade level eamed
ns  evidenced by the Transcript of Records/Certificate of
CGWA/ Diploma / Special Order from the Commission on Higher Education or
other cerufications

. Application of Learning and Development [L & D)

Means of Verification (MOVa)

A. Ceruficate of Training or Certificaton on any applicable L & D
interventuon acqguired that 1s aligned with the individual Development
Plan (IDP): for external applicants, a certufication from HR statung that
the L & D miervention is aligned wath the core tasks of the applicani
in their current or previous position shall be required;

B. Action Plan/Re-entry Action Plan (REAP)/Joby Embedded Learmng
(JEL|/Impact Project applving the leamings from the L&D
nfervention done /ultended, duly approved by the Head of Office;

C. Accomplishment Report together with o General Certification that the
L&D intervention was used fadopted by the different office at the local;

D. Accomphshment Report together with n General Certification that the
L&D mtervention was uscd /adopted by the different office at the
local / higher level

MOVs ' ~ Points
Submitted Relt‘l'l.ll.t _ Not Relevant
Al “O‘L s | 10 points . 5 points
Unh AB&C 7 points 3 points
. E]n].:.- ALBH |5 points . 1 paoint -
f. To ensure accuracy and completeness of application documents, this CHfice shall

conduct an online orlentation 1o all interested applicants on February 18, 2026, 2:00
in the afternoon through this link mect google.com 10 bmup-ant.
7 The onentation aims to discuss DepEd Order No, 7, 5. 2023, entitled *(ritdelines on
Recruitmenl, Selection, and Appontment in the Department of Education”

. No application documents shall be accepted after 5:00 pm of February 27,
2026.

9. An open ranking svstem shall be adopted to ensure transparency in the selection
process. In the event when foce-to-face conduct of the comparative assessment and /for
open ranking is not feasible, the HRMPSB shall adopt the use of online platform through
Microsoft Teamns, The mecting code shall be announced on a separate issusnce

10 For information, guidance and widest dissemination
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