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REGION  11 -CAGAYAN VALLEY

SC1100LS  DIVISION  OF  NUEVAVIZCAYA

23 January 2026

DIVISION MEMORANDUM
No.           34\            , s.  2026

CALL FOR TIIE suEunssloN OF AppLlcATION
FOR TIRE ASSBSSREHT OF VARIOUS POSITIONS

To:      Assistant schools Division superintendent
Chief Education Supervisor, SGOD and CID
Education Program Supervisors
Public Schools District Supervisors/ District-In-Charge
Administrative Officer V
Section and Unit Heads
Elementary and Secondary School Heads
AIL Others Concerned

1.  To facilitate the filling up of various positions, this office would like to
announce  the  call  for  submission  of  application  for  the  following
positions to wit:

Secondary:
Position No. of items

a,    School principal lv 2
b.    MasterTeacherll 2
c.     MasterTeacherl 3

TOTAL 7

Elementary:
Position No. of items

a.   School principal ll 3
b.   School principal I 2
c.   Master Teacher Il 4
d.   Master Teacher I 6

TOTAL 15

Non-Teaching
Position No. of items

a.   Administrative Officer v 1
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___bT~Felfii6lrEduc-ationprogram
1Speciaust

C. Education Program Specialist
1

11

d. Administrative Officer IV 2
e. Administrative Officer 11 4
f. Legal Assistant 1

8. Administrative Assistant Ill 14
(Senior Bookkeeper)

h.  Administrative Assistant 11 9
(Disbursing Ofricer)

i. Administrative Aide IV (Clerk11) 2

j. Administrative Aide IH
1

(Driver)
k.   Security Guard I 1

I. Administrative Aide I prtflity
1Worker I

TOTAL 38

*Note: PlecLse see attached doc:u;merits fior the Qualificcthon Stcnd,ards

2.   DepEd   Schools   Division  of  Nueva  Vizcaya  adheres  to   the   Equal
F,mployment Opportunity TThnciple pr,F,OP) i.n the implementation of. its
Recrultment, Selection and Placement. In this regard, applications from
all qualified individuals regardless of age, sex, gender identity,  sexual
orientation, disabilities, religion and/ or indigenous group membership
are hereby encouraged.

3.  All interested applicants are advised to submit one (1) set of documents
arranged accordingly into one ( 1) folder for the Prelassessment of their
Eligibility based on the Qualification Standard of the position being
appfied for:

a.   Application Letter indicating therein the position being applied
for

b.   Duly notarized Personal Data Sheet PDS Form 212) with Work
Experience Sheet

c.   Authenticated   Transcript   of   Records/Certification   of   units
earned

d.   Xerox copy of. F,ligfbihty (CSC-Prof/CSC-Subprof/PRC I,icense)
e.   Service Record
f.    Certificate of 'Thaining related to the position being applied for

For applicants of Non-teaching positions please refer to Annex
A for additional documents to be submitted.
4.  AIl   applicants   are   advised   to   fill   up   the   form   on   this   link

fait.ly/Appiieae±±Bsgi§±£a±±gg±aQ§4   after   submission   of  the   above
mentioned doculnents.

5.  All documents must be submitted to this Office through the Records
Section  on  or  before  Febr`larv  3.  2026  untfl  5:00  o'clock  in  the
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afternoon,  addressed  to  the  Schools  Division  Superintendent,  4±!±i
Administrative Officer IV |HRMO).

Late submission will no longer be accepted.

6.  A separate memorandum will be released regarding the result of the
pre-assessment including the time and schedule of each appficant to
be  assessed.  Please  be  updated  through  our  official  webpage  page

j'.sdt>nufLva\r.izca\'a.Com and   SDO   Nueva   Vizcaya   Human
Resource Management Office.

7.   Immediate dissemination of this memorand

O-DO
School

in is des

UEL PhD, CESO V
ision Superintendent

9

i      `-a\.-o  -          .^co.cmionl^.
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CONTEXTUAIAZED CHtJIDELIHES IN TIIE SUBMISSION OF APPLICATIOH ,
EVALUATION, AND sHOEunsTING OF AppLlcANTs FOR NON-

TEACENa / TEACHING-RELATED poslTION s

Submission of Application:

1.  Applieants are required to submit the following documents upon appHcation:
a.  Pro-Assessment Documents - documents to be submitted for the

evaluation of eligibinty of an applicant to determine whether he/ she is
Qualified or Disqualified for the position:

aL.   Application Letter
-    Indicate the position being applied for
-    If there are more than three vacant items of the same position,

the applicant has to choose 2 places of assignment from his/ her
locality where he/she wants to apply.

b.   Duly  notarized  Personal Data  Sheet (PDS  Form  212)  with Work
Experience Sheet

c.   Authenticated Transcript of Records/'Certification of units earned
d.   Xerox copy of Eligifoility (CSC-Prof/CSC-Subprof/ PRC License)
e.   Service Record/ Certificate of Employment
f.    Certificate of Training related to the position being applied for

b.  Assessment Documents -additional documents to be submitted for the
evaluation of points based on the criteria for assessment.
-The  assessment  for  Non-teaching/Related-teachirig  positions  shall  be

based on the following criteria:

CRITERIA Document to submit
a.   EDUCATION Transcript of Records  /  certification of

Urrits and/or degree relevant to grades    for    Bachelor's    degree    and
the position to be filled Masteral/ Doctoral Degree
exceeding the maximum
qualification requirements as
defined in the Civil Service
approved Qualifiication
Standards

b.  TENNING Certificate of Trainings (Xerox Copy)
Traing hours relevant to the
position to be filled, exceeding
the minimum qualification
requirements as defined in the
CSC approved Qualification
Standards, acquired after the
last promotion but within the
last frve years;

c.  EXPERIENCE
Experience relevant to the
position to be filled, exceeding
the minimum qualifcatin

uirements as defined in the

Certificate    of   Employment/    Service
Record

•+  f*"`     '          .AGO^.C.Alto..l^.

Address: Quezon St.` Don Doninco Maddela. Bavombona. Nueva Vizcava,  3ZQQ

SiT#:h#i¥;:ned¥X:¥j2a#.a#e5co#vg:0352123



CSC-apprved Qualification
Standards

d.  PERFORntAnrcE
Performance refers to the
assessment of how tasks, duties,
and responsibhities are carried
out or accomplished by the
applicant as evidenced by
performance rating document or
other means of verification. The
performance rating obtained in
the culTent or previous job or
position that is relevant to the
position to be fined shall be used
for purposes of giving points for

erformance.

Positions with experience
Requirement:

a.   Performance  Rating  relevant  to
the position to be fflled (1 year)

Positlons with flo experience
requirement:

a.   Civil Service Rating
b.   PRC Rating
c.   Certiflcate as Gum laude, Magma

Cum laude or Suma Cum laude
d.   GWA

e.   OUTSTANDIHG
AccormLlsHRERTs
Outstanding AccompHshments
refer to meritorious
contributions of an applicant,
such as ideas, inventions, or
discoveries which were duly
recognized by an authorized
body. These must have a direct
link to the KRAs of the
applicant's current or previous
position. Outstanding
accomplishments must have led
to positive results in their
workplace through efficiency in
operation, increased production,
improved working standards,
and/or savings in government      I
spending.

a.  Awards and Recognition
This    refers    to     citations    or
commendations,     academic    or
inter-sc hoo I          awards ,          or
outstanding employee awards.

b.  Research and Innovation
-    Research conducted

c.  Sutiject Matter Expert/
Memtiership in National TWGs
or Committees
-    Certificate  as  Subject  Matter

Expert     or     Certificate     as
National TWG

d.  Resource Speakership/
Ireaming Facilitation
-    Certificate  of Recognition  as

Resource Speaker

e.  REAP Accredited Learfug
Facilitato,
-    Certification         as         NEAP

Facihator
I.   AppLlcAmoH OF EDucA"on

Application of education is the
contribution made by an
apphicant to their workplace as a
result of their learning from
higher education units or
degree/s earned, such as but
not limited to appfied concepts,
processes, and skills that are
relevant to the position to be
ffled.

Positions - experience
requLirement:

Application     of    education     is     the
contributions made by the appncant to
their  worlaphce  as  a  result  of  their
leaning sfrom their education degrees
or untis earned, such as but not limited
to   apphied   concepts,   processes,   and
skills that re relevant to the positon to
be fined.
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Positions with no experience
requirement:

Applicants   to   positions   that  do   not
require previous work experience must
s.ubmit    the    GWA    in    the    highest
academic/     grade    level    earned    as
evidenced   by  Transcript  of  Records/
Certificate  of GWA/  Diploma/  Special
Order  from  the  Commission  of Higher
Education CHED or other certifications

9.  AppLlcATIOH OF LEARTRIa
AND DEVELomneNT |L Gb Di
Application of L & D is a proven
success of the learnings gained
from the human resource
development (HRD) inte`rventiens
done/ attended by the applicant
which must have led to
significant positive results in
their current or revious work.

1.   Certificate of Training or
Certification on any applicable L
&D intervention acquired

2.  Action Plan/ Re-entry Action
Plan/ Job Embedded Learning

3.  AccompHshment report with
General Certification that the L & D
intervention was adopted by the
office

Assessment or Potential
a.  Written Examination and SIEills or Work Sample Test

-    Applicants will be notified through memorandum of the schedule of the
Written Examination and Skills/Work Sanple Test

b.  Behavioural Events interview (REI|
-    Applicants will be notified through memorandum of the schedule of the

Interview
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REGION  11 -CAGAYAN VALLEY
SCHOOLS DIVISION OF NUIVA VIZCAYA

POSITIOH QUAIIHCATloH sTAnDARD HIRING GUIDELIRES
School Principal IV EDUCAHOH:  Master's degree in DepBd Girder 007,
SG - 22Ivice: Education, or Educational Management, s.2023

or Educational Leadership; orI ( School Adrwi"istrcuton)11

MERLITA a. PADILLA
(SDO)

TERESITA TABOY
(SDO)

Master's degree in relevant leaming area
with at least 18 units in Management

ERTERIENCE:  5 years teaching
experience and 4 years' experience in
school management and operations

TRAINING:  40 hours of training in any
of or a cumulative of the following:
Curriculum, Pedagogy, School
Management and Operations,
Instructional Leadership acquired
within the last 5 years

I ELIGIBILITY:IA+A1080,asanended
i'I

(Teachei`)
connpETENCEs

Functional Core Behavioral Competencies: Leadership
Competencies/ Key •    Serf-Management Competencies:
Result Area: •    Professionalism and Ethics ®     Leading people

I        .    Leading •    ResultFocus •    People
Strategically

•    Managing school
Operations and
Resources

•    Focusingon
Teaching and
Leaning

•    Developing self and
Others

•    Building
Cormections

•    Teamwork
•    Service orientation
•    Innovation

Development
•    People

Performance
Management
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUEVA VIZCAYA

POSITION QUALIFICATION STANDARD HIRIHG GUIDELRES
school Principal 11 EDUCATIOH:  Master's degree in nepBd cirder oo7,
SG -20Vice:Blementarv:rmGGIERONAljvN ¥.BACAII(SDO)ALICEa.ASUNCION Education, or Educational s.2023

Management, or Educational ( School Adrrinistra;tion)
I,eadership; or

Master's degree in relevant
learning area with at least 12
units in Management

ERTERIENCE:  5 years teaching
experience and 2 years' experience
in school management and

(SDO) operations

BENTRIZ P. CAYAT TRAENmQ:  32 hours of training
(SDO) in any of or a cumulative of the

following: Curriculum, Pedagogy,
School Management and
Operations, Instructional
Leadership acquired within the
last 5 years

ELIGIBILITY:  RA 1080, as
amended (Teacher)

COMPETENCDS
Functional Competencies/ Core Behavioral Competencies: Leadership
Key Result itrea: •    Self-Management Competencies:

•    I.eading strategically •    Professionalism and Ethics •    Leading People
•    Managing sehcol •    ResultFocus •    People

Operations and •    Teamwork Development
Resources •    Service orientation •    People

•    F`ocusing on Teaching •    Innovation Performance
and Leaming•Developingself andOthers•Buildingconnections Management
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REGION  11 -CAGAYAN VALLEY

ScHOoLs DrvlsloN OF NUIVA VlzcA¥A

POSITION QUAI;IHCATIOH sTAnDARD HIRIHGOulDELRES

school Principal I EDUCATIOH:  Master's degree in DepEd Ord;er 007,
SG -19Vice:Elementary:ROGERa.RAMOS(SDO)RUELITATALLASE Education, or Educational s.2023

Management, or Educational (School
I,eadership; or Adwinistratton)

Master's degree in relevant learning
area with at least 9 units in
M-8ement

ExpERIENCE:  5 years teaching
experience and 2 years' experience in

(SDO) any of the following: leaning area
coordination, subject area supervision,
school management and operations,
instructional supervision.

TRAINING:  32 hours of training in
any of or a cumulative of the following:
Curriculum, Pedagogy, School
Management and Operations,
Instructional Leadership acquired
within the last 5 years

ELIGIBILITY:  RA 1080, as alnended
(Teacher)

cODmTENCDs
Functional Competencies/ Core Behavioral Competencies: Leadership
Key Restilt Area: •    Self-Management Competencies:

•    Leading strategically •    Professionalism and Ethics •    IJeading
•    Managing school •    ResultFocus People

Operations and •    Teamwork •     People
Resources •    Service orientation Development

•    Focusing on Teaching •    Irmovation •    People
and Learing Performance

•    Developing selfandOthers•Buildingconnections Management
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUIVAVIZCAYA

POSITION QUALIHCATION sTAmDARD EnENG-ELIHrs
MMasterTeacherll
Sa - 19

Vice:

Elementafv:

RODEL a. ODONES
(Sta.  F`e)

MELCHOR 8. BADUA
Pupax del Norte I)

ROSEBELINDA C. RUBEN
(Soho I)

NARCITA 8. MANZANO
(Quezon)

Second-
HELIA D. ACOB
OvcsoHS)

CRIZELDA S. ESTRADA
(NvcroHs)

EDUCATIOH:
Master's degree in Education, or
Educational Leadership, or
Educational Management, or relevant
subject or leaning area

ERTERIENCE:  5 years teaching
experience and 1 year relevant
experience in instructional supervision
and technical assistance to teachers

TRAIHIHO:  24 hours of training in
any of or a cumulative of the following:
CuITiculum, Pedagogy, Subject
Specialization and 8 hours of training
in Instructional Supervision acquired
within the last 5 years;z

Or

Completion of NEAP-requisite
professional development program for
Career Stage Ill (Highly Proficient
Teacher)

ELIGIBELIH:
Blerneutarg:

dd(TRA 1080

DepBd Order 20,
s.2025

II tIA  iut5u, as amenaecl \.I.eacner-                I
Elementary) 11

secondang:
RA 1080, as amended (Teacher-
Secondary)

coMPETENcms
Fiinctional Competencies/ Key Result Area: 11CoreBehavioralCompetencies:

•    Content Knowledge and pedagogy
•    Content Knowledge and pedagogy and •    Self-Management

I.earning Environment •    Professionalism and Ethics
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REGION  11 -CAGAYAN VALLEY

ScHooLs DIvlsloN oF NurvAvlzcIAyA

•    Diversity of I,earners and curriculum •    Result F`ocus
and Planning •    Teamwork

•    Community Linkages and professional •    Service orientation Innovation
Engagement

•    Personal Growth and professional
Development

.... ~~qs.-be,„--\      |+couemLI"^s
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REGION  11 -CAGAYAN VALLEY

ScHooLs DIvlsloN oF NurvAvizcA¥A

poslTIOH QUAIIFlcATlon STAIDARD
HIENGOulDELIHES

Master Teacher I                EsG-18DUCATIOH:Master'sdegree in Education, orEducationalleadership,orEducational DepBd, Order 20,s.2025

Vice:Seconda    : Management, or relevant subject or
learning area

ERTERIENCE:  5 years teaching
HOEL s. AlrooR experience

(Dupax del Sur NHS) TRAm"G:  24 hours of training in any
PURIFICACIOH I. ASIS(NVGCHS)RE"ALDOS.OulcIA(SolanoHighSchool)Elementa:GLORIAI.D"apA¥AH(KayapaEast) of or a cumulative of the following:

Curriculum, Pedagogy , Subject
Speciahation and 8 hours of traininginInstructionalSupervisionacquired

within the hast 5 years;OrCompletionofNEAP-requisiteprofessionaldevelopmentprogram for

Career Stage Ill (Highly Proficient
ESTRELITA T. CJ"POY Teacher)

(Kayapa East) ELIGIBILITY:

SHIRIEY I). VICENTE(KasibuWest)COENELIAC.LIGMAYO(KayapaEast) Elerneatarg:
RA 1080, as amended (Teacher -
Elementary/Secondary)

Secondang:
RA 1080, as amended (Teacher-

TERESITA a.cjDBLmA(SolanoI)RACRELS.ASI"(Ambaguio) Secondary)

vl        a   3700
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUIVAVIZCAYA

COMPETENCDS
Functional Competencies/ Key Result Area:

Core Behavioral Competencies:® Content Knowledge and Pedagogy
® Content Knowledge and Pedagogy and Self- Management

I+earning Environment Professionalism and Ethics
Diversity of I,earners and Curriculum Result F`ocus
and Plarming Teamwork
Community Linkages and Professional ® Service Orientation Innovation
Engagement
Personal Growth and Professional
Development

±?c*     9  Address: Quezon St,` Don Dominao Madde[a` Bavombona. Nueva Vlzcava,  ±Zgg
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUIVAVIZCAYA

POSITION QUAI;IFICATlom STAHDARD HIRIHG GUIDELIRESDepEdOrder007,s.
ADMENISTRATIVB EDUCATION:
OFFICER V Bachelor's degree relevant to the 2023 |Hon-Teaching
SG - 18 job Positions - SG 10 -22and27)

Vice:MARITrss E. VIDAD(SDO) TENrmG:
8 hours relevant training

ExpBRENCE:
2 years of relevant expenence

BLIGIBILI":
CSC (Professional) Second I±evel
EligibiHty

comREHcms
Functional Competencies / Core Behavioral Competencies core sums
Key Result Area: •    Self-M±gement ®     Oral

•    Administrative polices •    Professionalism and Ethics Communication
and Guidelines •    Results F`ocus •    Written

•    Persormel •    Teamwork Communication
Administration •    Service orientation •    ComputerlcT

•    Records Management•SupplyandProcurementManagement•CashManagement•SecurityandcustodyofProperties•MaintenanceofGroundsandFachities•AdministrativeservicePerfomance •    Irmovations Skins

a  Address: Quezon St.. Don Dominao Maddela. Bavombona. Nueva Vlzcava,  3Zgg
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REGION  11 -CAGAYAN VALLEY

SCHooLS DrvISION OF NUIVAvlzcA¥A

POSITION QUAIIF[CATION STANDARD HIRlnG GulDELIRTEs
SENIOR EDUCATION EDUCATIOH: DepEd order Our, s.
pROGRAnd spEclALlsT Bachelor's degree in Education or 2023 (tton-Teaching
SG - 19Vice: NE C. EUGENIO its equivalent and completion of Positions - SG 10 -

academic requirements for 22 and 27|
master's degree relevant to the job

TEunING:
(SDO) 8 hours relevant training

EXPERENCE:
2 years experience in education,
research, development,
implementation, or other relevant
experience

ELIGDrmy:
RA 1080; Career Service
(Professional) Appropriate
Eligibility for Second I-evel
Position

coMPBTENcms
Ftinctional Competencies / Core Behavioral Competencies Core Sins
Key Result Jirea: •    Self-Management •    Oral

•    HR strategic plans and •    Professionalism and Ethics Co-unication
Policies •    Results Focus •    Written

•    Professional and •    Teamwork Communication
Career Development •    Service orientation •    ComputerlcT

•    HR DevelopmentInterventions•ScholarshipandProfessionalProgramCoordination•TrainingandDevelopmentRecords•SuccessionandExit•Employeewelfare•TechnicalAssistance •    Irmovations Skills

iha_    S  Address: Quezon St.. Don Dominao Maddela. Bavombona. Nueva Vizcava,  ±Z9g
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUEVA VIZCAYA

POSITIOH QUAI;IHCATION STANDARD HIRlmG aulDELIREs
EDucATloH rmoaRAnl EDUCATIOH: DepEd order aor, s.
SPECELIST 11 Bachelor's degree in Education or 2023 (Nod-Teaching
SG - 16Vice: its equivalent and completion of Positions - Sa 10 -

academic requirements for 22 and 27)
master's degree relevant to the job

REmHETH uETsoRT u. T-ING:
GAIINGAIA(SDO) 8 hours relevant training

ERTERIEHCE:
2 years experience in education,
research, development,
implementation, or other relevant
experience

ELIGnrmy:
RA 1080; Career Service
(Professional) Appropriate
Engibility for Second Level
Position

conlpETENclEs
Functional Competencies / Core Behavioral Competencies core srms
Key Result Area: •    Self-Management •    Oral

•    HR strategic plans and •    PTofessionalism and Ethics Communication
Policies •    Results F`ocus •    Written

•    Professional and •    Teamwork Communication
Career Development •    Service orientation •    Computer IcT

•    Training and careerDevelopmentMaterials•SchohishipandProfessionalProgramCoordination•TrainingandDevelopmentRecords•SuccessionandExit•Employeewelfare•TechnicalAssistance •    Irmovations Srmls

Q  Address: QLiezon St., Don Dominao Maddela. Bavombona  Nueva Vizcava,  3ZQQ

`.,_. u. ,q„.`,A.,-        |^co.Ic mum.^s         --

|+. Cellphone No: . +63 962 6814945 . +63 992 035 2123

8EWE#idi#::,,n#uov#Lzcangva#tiq°V.Ph



R¢pqbltt a( toe aqufmtne8

mey8deut Of ¢bucatto«
R.EGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUEVAVIZCAYA

POSITIOH QUAI;IFICATIOH STANDARD HRING GUIDELIRES
ADunlsTRATrvE EDUCATION: DepEd Order Our, s.
OFFICER IV (AdtDidstrative Bachelor's degree relevant to the 2023 quon-Teaching
Officer 11| job Positions - SG 10 -
SG - 15Vice: 22 and 27)

TEunING:
4 hours relevant training

VIRGIHIA F. BALAIrGTO ExpBRIENCB:
(AIfonso Castafieda) One ( 1) year of relevant experience

ELIGIBELI":
CSC (Professional) Second Level
EIf8ibility

COMPETENCES
Fiinctional CompeteDcies/ Core Behavioral Cotnpetencies Core SEE
Key Result Area: •    Serf-Management •    Oral

•    Administrative polfces •    Professionalism and Ethics Communication
and Guidethes •    Results Focus •    Written

•    Persormel •    Teamwork Communication
Administration •    Service orientation •    Computer IcT

•    Records Management•SupplyandProcurementManagement•CashManagement•SecurityandcustodyofProperties•MaintenanceofGroundsandFacilities•AdministrativeservicePerformance •    Irmovations Skins

iee±    S  Address: Quezon st,. Don Dominao Maddela. Bavombond. Nueva Vlzcava,  £Z99
|` Cellphone No: . +63 962 6814945 . +63 992 035 2123
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUIVA VIZCAYA

POSITION QUAI;IFICATION STANDARD HIRING GurDELIREs
ADHIH[STRATIVE EDUCATIOH: DepEd order aar, §.
OFHCER IV (Administmtive Bachelor's degree relevant to the 2023 (Hon-Teaching
Unit - Procurement| job Positions - Sa 10 -
SG - 15Vice: 22 and 27)

I-ING:
4 hours relevant training

NEW ExpBRIENCE:
(SDO) One (1) year of relevant experience

ELIGIBILITY:
CSC (Professional) Second I,evel
Eligibility

PREFERRED QUALIHCATIONS:
•    2-years expenence in

Procurement
cOMPETENcms

Functional Competencies/ Core Behavioral Competencies Core Sums
Key Result Area: •    Serf-Management Oral

•    Procurement planning •    Professionausm and Ethics Communication
•    Procurement FTocess •    Results F`ocus o    Written

Management •    Teamwork Communication
•    Procurement contracts •    Service orientation •    ComputerlcT

Management•ProcurementMonitoringandEvaluation•SecondaryDuties •    Irmovations Skflls

I:/jfa     S  Address: Quezon St.. Don Dominco Maddela  Bavombona. Nueva Vizcava,  3ZQQ
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R.EGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUIVA VIZCAYA

POSITION QUALIHCATION STANDARD HIRIHG GUIDELRES
ADMIHlerRATlvE EDUCATION: DepEd Order Ow, s.
OFHCER 11 (Administrative Bachelor's degree relevant to the 2023 (RTon-Teaching
Officer I) job. Positions - SG 10 -
SG - 1 1Vice:Mabasa ESTalbecESDempegES 22 and 27)

ERTEREHCE: None required

TRAINING:  None requiredELIGmlFT:

CAREER SERVICE (Professional)
Second Level Eligibility

CODDETENCDS
Fimctional Competencies/ Core Behavioral CompeteDcies Core S-
Key Result Area: •    Self-Management •    Oral

•    Persormel •    Professionalism and Ethics Communication
Administration •    Results Focus ®    Written

•    Property •    Teanwork Communication
Custodianship •    Service orientation •    ComputerlcT

•    GeneralAdministrativeSupport•FinancialManagement •    Irmovations Skills

`,`.. Le,  `qo..^t.--`       .^ao..a..urn.A.

Q  Address: Quezon St.. Don Dominco Maddela. Bavombonq. Nueva Vizcava,  §ZQQ

|h Cellphone No: . +63 962 6814945 . us3 992 035 2123
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REGION  11 -CAGAYAN VALLEY

SCHoOLS DrvISION oF NUEVAVIZcAyA

POSITION QUAI;IFICATION STAHDARD HIRING GUIDELINES
ADmN[sTRATTVE EDUCATION: DepEd Order 007, s.
OFTICER 11 Bachelor's degree relevant to the 2023 (trod-TeachhLg
SG -11 job. Positions - Sa 10 -22and27)

Vice:NEW(SDO - Administrative Unit-Procurement| ExpERENCB: None required

TRAIHING:  None requiredELIGmlLIFT:

CAREER SERVICE (Professional)
Second Level Eligibility

PREFTBRED OUAIIFICATI ON S:
•    Must have I-year relevant

experience in Procurement

COMPRTENCDS
Functional Competencies/ Core Behavioral Competencies Core Sins
Key Result Area: •    Self-Management •    Oral

•    Procurement planning •    Professionalism and Ethics Co-unication
•    Procurement process •    Results F`ocus •    Written

Management •    Teamwork Communication
•    Procurement •    Service orientation •    ComputerlcT

ContractsManagement•ProcurementMonitoringandEvaluation•Administrative andRecordsManagement•Secondaryduties •    Irmovations Skills

::Ljc*    ¥  Address: Quezon St.. Don Dominao Maddela, Bavombona. Nueva Vizcava,  3ZQg

`.._, ho `e.,"L,-`|  ,      .leo+Ienup*i^s

|` Cellphone No: . us3 962 6814945 . us3 992 035 2123

SEwme`###:.://n#:X###copedulq°V.Ph



R¢prl]Itt ol the armines
aey8ttm¢ut of ¢bttcafro«

REGION  11 -CAGAYAN VALLEY
ScHooLs DlvlsloN oF NurvA VlzcA¥A

POSITIOH QUAI;IFICAT[ON STA)rDARD EIIRIRTa GulDELINEs
LEGAL ASSISTAHT I EDuenTloH: DepEd Order 007, a.
SG -  10 Bachelor's degree 2023 (RTon-TeachingPositions-SQ10-22and27)

Vice:NEW(SDO) ERTEREHCE: None required

TRAAVHG:  None requiredELIGIBELIH:

CAREER SERVICE (Professional)
Second Level Ehigibility

PREFFERED OUAIIFICATIORTS:
•    Preferably with a least

Units of Bachelor of haws
•    Excellent written and

verbal communication
skills

•    Basic ]mowledge in
computer operation such
as Microsoft Office, Excel,
Powexpoint, use of internet

cormETENCDs
Functional Competencies/ Core Behavioral Competencies Core Skins
Key Result ltrea: •    Self-Management •    Oral

•    Procurement planning •    Professionalism and Ethics Corrmunication
•    Procurement process •    Results F`ocus •    Written

Management •    Teamwork Communication
•    Procurement •    Service orientation •    ComputerlcT

ContractsManagement•ProcurementMonitoringandEvaluation•AdministrativeandRecordsManagement •    Irmovations Skills

Address: Quezon St„ Don Dominco Maddela. Bavombona. Nueva Vlzcava,  3ZQQ
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUEVA VIZCAYA

•     Secondary duties             I                                                                      I
FuslTIOH QurAIIFlcATloHsTANDlne HIRIHG GulDBLIHrs

ADMINISTRATIVE EDUCATIOH:
DepEd Cirder 007, s. 2023ASSISTANT Ill (Senior Completion of two-year

Bookkeeper) studies in college (prior to (NonrTeachi:ng Post:fious -
SG-9Vice: 2018), or Completion of SG 1 - 9 NonTGeneral

Grade 12/Senior HighSchool(starting2016) Services)

CLEOFE I. COVITA EXPERENCE: One (1) year
(Casat NHS) of relevant expenence

JOAN a. RODRIGUEZ TRAINING:  4 hours
(Dupar del Sur) relevant training

rmcllEELE ¥. uRATAnB ELIGIBrmy:
(SDO)ASTOR M. EntBONG(NansiakanNHS)MA.LORELIER.BRIONES(SDOMobile)DARRELDEGUZMAN(KayapaEast)CLYDINNEBALLON(AIfonsoCastafieda-JHSCluster)ROMELYHGRACEA.PASION(SDOMobile)zARnlAUAHER.-RA CAREER SERVICE ( Sub-Professional)FirstLevelEligibhity

Address:  Quezon St.. Don Dominao Maddela. Bavombona. Nueva Vlzcava,  3ZQQ
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REGION  11 -CAGAYAN VALLEY
SCHOOLS DIVISION OF NUEVAVIZCAYA

(SDO)

EDEN LYKA E. GIROH
(SDO)

b-CRIS A.
GULLIHGAY
(Dupax del Norte I)

ABEGAIL C. KIBARA
(Kasibu West - JHS)

ROSENDA .. NATIGUING
(Kongkong Valley NHS)

MARY ABrN T. CAILIH
(Bagabag JHS)

coMPETENcms
Functional
Competencles/ Key
Result Area:

•    Accounting
Services

•   Satry
Administration and
Payroll Processing

•    Payroll-related
Services

•    Budgeting services

Core Behaviord
Competencies

•    Serf-Management
•    Professionansm and

Ethics
•    Results Focus
•    Teamwork
•    Service orientation
•    Irmovations

core sums
•    Oral communication

Written
Communication

•    Computer IcT skills

•,-.-- a,i====:==     .^cO+.c.,+IP-l^S          v~

S  Address:  Quezon St„ Don Dominao Maddela. Bavombona. Nueva Vlzcava,  3ZQQ

`` Cellphone No: . +63 962 6814945 . +63 992 035 2123
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUIVAVIZCAYA

POSITIOH QUJDIFICATION HIRIHG GUIDELI"ES
sTAVD]rm

ADMnrlsTRATIVE EDUCATIOH:
DepBd Order 007, s.AsSISTANT 1[ (Disbursing Completion of two-year

Officer 11) studies in conege (prior to 2023 (Nor+TecLching
SG-8Vice: 2018), or Completion of Posihous ~ SG 1 - 9

Grade 12/Senior High NorL-Clerveral Seruiees)
School (starting 2016)

LOVELY JOY A. RINGOR ERTERIENCE: One (1) year
(Kakiduguen NHS) of relevant expenence

KAlz2nR a. TAIICERIA TRAINING:  4 hours relevant
(Casecnan NHS) training

VANESSA a. CANILIO ELIGIBILITY:
(Carolotan NHS) CAREER SERVICE (Sub-

Professional) First I+evel
nlARco FERnlAnl Eligibility
SAVTIAcO
(Casenan NHS)

LENIE 8. LUCAS
(ENVHS)

MARY GRACE W. AMBOY
(Malabing Valley NHS)

MICIIAEL ANGELO a.
DACULAN
(Rurmno NHS)

MARy JANE nIARIANO
(Sta. Cmz Pingkian)

UOSEPHIHE M. DURAHA
(Kasibu West)

if€fa     9  Address: Quezon St.. Don Dominco Maddela. Bavombona` Nueva Vizcava,  3ZQQ
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REGION  11 -CAGAYAN VALLEY
SCHooLS DrvISION OF NUEVAVIZCIAyA

COMPETENCDS
Functional C®mpetencies / Core Behavind core sums
Key Result Area: Competencies •    Oral

•    Accounting services •    Self-Management Communication
•    Budgeting services •    Professionalism and Written

Ethics Communication
•    Results Focus •    ComputerlcT
•    Teamwork Skills
•    Service orientation
•    Innovatio
®

®ns

GaEeb?4*     ¢  Address:  Quezon St.. Don Dominao Maddela. Bavombonq. Nueva Vizcaya,  3ZQ9
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REGION  11 -CAGAYAN VALLEY
SCHooLs DrVISION oF NUIVAvlzcA¥A

POSITION QUALIHCATIOH STANDARD HIREG GUIDELIHES
ADMIHISTRATIVE AIDE EDUCATI0H: DepEd Cnder 007, s.
IV (Clerk 11) Completion of two-year 2 023 (Now-Teaching
SG-4 studies in conege Postfiorrs ~ SG 1 - 9NotrGeneralServices)

Vice: ERTERIENCE: None required

RIIEAI;¥nl in. DomlINao(SDO)1ITEM'(NVGCHS) TRAENmG:  None required

ELIGIBmlTv:
CAREER SERVICE ( Sub-
Professional) First Ilevel
Eligibhity

conmE"cns
Ftrnctional Core Behaviond Core Sins
Competencies / Key Competencies •    Oral
Result Area: •    Serf-Management Communication

•    Plots/Schedules •    Professionalism and •    Written
Activities Ethics Communication

•    Records •    Results Focus •    ComputerlcT
Management •    Teamwork Skills

•    Administrative •    Service orientation
Support•Secretarial/Frontline •    Irmovations

|Sfa     ¢  Address: Quezon St.. Don Dominao Maddela. Bavombona  Nueva Vizcava,  3ZQ9
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUEVAVIZCAYA

POSITIOH QUAI;IFICATION STANDARD HIRIHG GUIDELIITES
ADMIHISTRATIVE AIDE EDUCATION: DepEd Cirder 007, s.
Ill (Driverl Completion of two-year studies 2 023 (NorLTeaching
Sa-8 in college Postfiorrs - SG 1 - 9Non-a-erueralServices)

Vice: ERERIENCE: None required

•0.0 D. CARREON(NVGCHS) TRAINING:  None required

ELIGIBILI":
Driver's License

COMPETENCDS
Functional Core Behavioral Competencies Core Sins
Competencies/ Key •   Self-M-gement Oral
Result Area:•Driving •    Professionalism and Communication

Ethics
•    Results Focus

•    Vehicle •    Teamwork
Maintenance •    Service orientation

•    Messengerial andPhotocopymg•Recording•Communication •    Innovations

Address:  Quezon St.. Don Domirrao Maddela. Bavombona  Nueva Vizcava,  3ZQQ
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REGION  11 -CAGAYAN VALLEY

ScHooLs DrvlsloN OF NurvAvizcA¥A

POSITIOH QUALIFICATION STANDARD HIRING GUIDELINES
sEctIRITir GUARD I EDUCATION: bepEd Cirder 007, s.
SG-3Vice: High School Graduate 2023 (Now-TeachingPost;ficrrrs-SG1-9Non-GeneralSeruiees)

ERTERIEHCE: None required

•OHHAVY I. CABAL(DiadiNHS) TRAENmG:  None required

ELIGIBILlrv:
Security Guard License
(MC10,s.2013 Cat. IV)

COMPETENCES
functional Core Behavioral Competencies core sum
Competencies/ Key •    Self-Management •    Oral
Result iirea: •    Professionausm and Communication

•    Prevention Etbes
•    Visibility •    Results Focus
•    Vigilance •    Teamwork
•    Observe and •    Service orientation

Report•Tcanplayer •    Imovations

=Sfa     9  Address:  Quezon St.. Don Dominao Maddela. Bavombona  Nueva Vizcava,  3ZQQ
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REGION  11 -CAGAYAN VALLEY

SCHOOLS DIVISION OF NUEVA VIZCAYA

POSITIOAV QUALIHCATloN sTAIrDARD HIRING GulDELIREs
ADENISTRATIVE AIDE EDUCATION: DepEd Cirder 007, s.
I (Utility Worker I) Must be able to read and whte 2 023 (NomTeaching
SG-1Vice:AIVIN D. AMBATAII(NVGCHS) Postfiorrs - SG 1 - 9Non-CieruralServices)

ERTERIENCE: None I.equired

TRAIHENG:  None required

ELIGIBILITY:
None required ( MC  10,s.2013
Cat.IV)

connpETENcms
Functional Core Behavioral Competencies Core Sins
Competencies/ Hey •    Self-Management Oral
Result Area: •    Professionalism and Communication

•    Maintenance of Ethics
Cleanliness and •    Results Focus
Sanitation •    Teamwork

•    Ground •    Service orientation
Improvement andImdscaping•RepairsandMainterranceofFacilities•SoundsandLightsOperation•Teamplayer •    Irmovations

---.--. ®=;:i-====     iA¢®ne.m"i^f
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