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To:       Schools Division superintendents
Functional  Division  Chiefs
setion/Unit Heads
Au Others Concerned

I.         The  DepED  Regivnal  Office  No.11  wishc.s  to  announce  the  vacant  position  for
filling-up.  Herewith  are the minimum  Q`mllacotion  8tanda.a R.quir.neat. of the
position for the information and guidance of all interested and qualificd applicants. to
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2.          This ofriL`e rully implements the EQUAL EMPLOYMENT OPPORTUNITY POLICY`
hcncc.   all  qualiried   applicants  shau   be  given   due   consideration   ron   employment
regardless  of  age,  sexual  orientation,  gender`  disability,  ethnicit`v,  religion.  political
affiliaLion, among others.

3.         Interested applicants may submiuheir letter of intent through cmail address;
and  per.onally hand in  or &cnd  through  couler

iie£=ial:i.uJ:¥:Tis:tF:C:ii:rl::f::I:I.5eef¥p|u:¥o=#:c::,:a::!:n:a:Ru!r:o?::toi#!:::i::
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4.         The Administrati`Je ofriL`er ll (Administratlvc Di\'ision-Personnel section) shall be
responsible in  the  alignment or i>ayroll managemcnl and  report consolidation;  and in
couaboration with the AO IV (HRMO 11) at the SDOs, monitor and prepare report on rilled
and un filled teaching and nan-teaching items within the RO. cob_5:_¢
MAilAT^G

Addre5S: Regional Government Center, Carla Sur,
T.l®ptrofi. N®i.: (078) 3Ou  38s9;  (o78)  39G 9728
Small Add,tt*:   ,
Wchl,,I

Tuguegtimo City, 35



5.         Below are lists of documents to be submitted for evaluation,  if any,  per  DepEd
Order 7. a. 2023, viz:

a. Annca[ C. Chccktist of Requirc'Inents and Omnibus Sworn Statonent on
the Certification on the Authenticity and Veracity (CAV) of the documents
submitted  and  Data  Privac}.  Consent  Form  Pursuant  to  RA  No.   10173
(Data Privacy. Act of 2012|, notarized by authorized ofricial;

b.  L€tter of Intent addressed to the Head or Office;
c.  Duly  accomphshed  PDS  (CS  Form  No.  212,    Revised  2017)  with  Work

Experience Sheet ,
d.  Photocopy of valid and updated PRC License/ID, if applicable:
e.  Photocopy of Certificate of Eligibilit}./ Rating, if applicable;
I.   Photocopy  of  scholastic/academic   record   such  as   but   not   limited   to

Transcnpt   of   Records   (TOR)   and   Diploma,   including   completion   of
graduate arid post-graduate units/dcgrecs, if avallablc:

9.  Photoc-op.y of Certificate/s of Training, if applic.able;
h. Photocopy  of  certificate/s  of  Employment.  Contract  of  Servicet  or  duly

signed Service Record. whichever is/arc apphicable..
i.   Photocopy of latest appointment. if applicable:
j.   Photacop}r of the Performance Rating in the last ratmg period{s)  covering

onc.  (I)  year  performance  in  the  current/latest  position  prior  to  the
dcadlinc of submission, if applicable; and

k. Other  documents  as  may  be  required  by  the  HRMPSB  for  comparative
ass€ssrnent, including but riot limited to:

ouTSTArmlNG ACCoHPLISHH BHrs

a. Amrdr and Recognltlon
1.   Outstanding Employee Award.

Means of Verirication (M{)Vs)
A.  Any issuance, monorandum or document showing the Criteria

for the Scarch; and
8.  Certificate of Recognition/ Merit.
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b. R€searoh and Innovation
Means of Verirication  (MOVs)
A.   Proposal   duly   approved   by   the   Head   i]f  Officc   or   designated

Research Committee per DO No.16. s.  2017
a.  Accomplishment Report verified by the Heed or Office;
C.  Certification of utilization or the inno`ration oT research, within the

school/office duly signed by the Head or Once:
D,  Certification  of adoption of the innovation or research by another

school/ofricc duly signed b.v the Head of Offic.e;
E.   PToof of Citation  by  other  researchers  (whose  Study/research/is

likewise   approu-'ed   by   the   authonzed   bedy)   of  the  concapts/s
de`7eloped in the research.



c.  Subject Matter Expert/H®mberBhlp in National Twat or committee
Means of Verirication (MOVs)
A.   Issuance  or Memorandum  showing the  membership  in  NTWG  or

Committee:
8,  Certificate of Participation or Attendance; and
C.   Output/Adoption by the organi2ration/DepBd

L~_Hov. 8ubnise
L4ll  MOVs
i  onl`7 A fr a
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a. R€gource SpeaLershlp/Learning Facmtation
Means of Verirication (All listed MOVs shall be submitted)
A.   Issuance/Memorandum/Invitation/Training Matrix;

Cerdfic.at'eofReeognition/Merit/Commendation/Appreciauon;
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e. )m^P ^ccr€dlt®d Learning Facmtator.
Means of Verirication (MOVs)
A.   Certiricate  of  Recognition  tis  I.earning  Facilitator  issued  by  the

NEAP Regional Office
8.  Ccrtiricate of Rccognition  as  Learning  Facilitator issued  by  NEAP

Central OfficeI-------------_-u_______Level
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I.   Appncatlon of Education
Positions with no experience rec|uirement

Means of Verification (MOV|
-     General  Weighted  Average  (GWA|  in
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the  highest  academic/grade  lcve]
earned    as   evidenccd    i;'y  `the   Transcrxpt   of   Records/Certificate   of
GWA/Diploma/Special Order from the Commission on Higher Education
or other c€rtifications.

Addfe9S: fte8iQnal Goverrment Center, Carla Sur,
Telephone Nos`: (078) 304`3855; (078) 396`9728
|ma'l Add,®}t!   ,--
W®bSit€:

Tuguegar8o City, 35cO



9. Appllcatlon of lcaming and Development |1, a D)
Means of Verific`ation (MOVs)
A,   Col.tiricate  iif Training  or  Certification  on  any  applicable  L  &  D

intervention    acquired    that    is    aligned    with    the    individual
Den.clopment Plan (IDP): for external applieants` a c`€rtification from
HR stating that the L & D intervention is aligned with the core tasks
of  the  applicant  in  their  current  or  previous  position  shall  be
rapuired;

a.  Action Plan/Re-entry Action Plan (REAP)/Job Embedded Learning
(`JEL)/Impac`t    Projec`t   applying   the    learnings   from    the    L&D
inter`'ention done/attended, duly approved by the Head of Office;

C.  Ac`compli`shment Report together with a General Certification that
the I,&D interv.|ntion was used/adopted by the different once at
the local;

D.  Accomphshment Report logcthcr with a General Certification that
the  I,&D intervention was used/adopted by the different office at
the local/ higher le\.L.1.

-Hbv. Submitt.a    L.__`_A  _  ._,_

All MOVs

Only A & a

-.------------.------------  _   `______`__i

Poht,
Hot Relevant           i
gLPojp_t_§    ______.,_~j
3_`p4p_|S_  _.__  ___1.    ___i

6.         To ensure ac`ouracv and completeness ofappncation documents, this ofricc shall
conduc.t an a.ime  oh.itrtton to all interested applicants on  Hovenb.I  14, 2025,
1:30 h the aft.moon through this link hltps:7'/mtiel.gnogli`.i.{rm/c.ur-bt` l}g-d`r.

7,         The tjrientation aims to discuss DepEd order No.  7. s. 2023, entitled `fruicle(j.iie`s•;n Rec;;;{imeut, Selechon, and Appoin.men. in the Department Of Bducation®.

8.        Ho appucatlon documents.hall be accepted after 5:Oo pin of November 24,
2025.

9,         An open ranking system shall be adopted to ensure transparency in the selection
process. In the event when face-to-face conduct of the c.omparative assessment and/or
openrankingisnotfeasible,theHRMPSBshalledopttheuseofonlineplatformthrou8h
Microsoft Teams. The meeting code shall bc announced on a separate issuance.

10.       For information, guidance and widcsl disscmination`


