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Region II - Cagayan Valley 

SCHOOLS DIVISION OF NUEVA VIZCAYA 

20 October 2025 

CONDUCT AND MONITORING OF IN-SERVICE TRAINING (INSET) 

To: Assistant Schools Division Superintendent 
School Governance and Operations Division Chief 
Curriculum Implementation Division Chief 
Public Schools District Supervisors/District In-Charge 
Public Elementary and Secondary School Heads 

All others concerned 

l. This office informs the field of the scheduled monitoring of the In-Service
Training (INSET) from October 27-31, 2025 in the different districts/schools
of SDO Nueva Vizcaya.

2. Monitoring teams (see Enclosure 1) shall check compliance of INSET
implementation using the attached Monitoring Tool (see Enclosure 2).

3. Each monitor shall input their individual reports directly to this link:
https://tinyurl.com/3m3sba3y immediately every after monitoring per
school / cluster / district, whichever is applicable.

4. District Supervisors and/or Schools Heads are expected to assign Quality
Assurance Monitoring and Evaluation (QAME) Officers throughout the
duration of the INSET.

5. After the conduct of the INSET, L & D INSET proponent/s shall accomplish
the e-log form through https://tinyurl.com/ElogHRD and attach the printed
confirmation receipt to their L&D Terminal Report.

6. Travel and miscellaneous expenses of the division monitoring team shall be
chargeable to the division MOOE subject to the usual auditing and accounting
rules and regulations.

7. Since INSET proposals have been submitted for PRC CPD Accreditation from
October 29-31, 2025, service credits / Compensatory Time-Off (CTO) shall be
given to participants for their attendance on October 31, 2025.

8. For guidance, information and strict compliance.
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