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DIVISION MEMORANDUM 
No. 238 , s. 2025 

Region II - Cagayan Valley 

Schools Division ofNueva Vizcaya 

June 2, 2025 

SUBMISSION OF DOCUMENTS FOR THE RECLASSIFICATION OF 
QUALIFIED PERSONNEL TO SCHOOL PRINCIPAL I POSITION 

To: Assistant Schools Division Superintendent 
Chief Education Program Supervisor, SGOD 
Chief Education Program Supervisor, CID 
Education Program Supervisors 
Public Schools District Supervisors/ District-In-Charge 
Elementary and Secondary School Heads 
All Others Concerned 

1. Relevant to Memorandum DM-OUHROD-2025-1331 titled, Reclassification
of Qualified Personnel to School Principal I Position, this office would like to
inform the following Head Teachers (HT), Assistant School Principals (ASP), and
Teacher-In-Charge (TIC) with Current Designation as School Head as provided in
the list below (Attachment 1), to submit the following documents until June 5, 2025
for the assessment of their ELIGIBILITY to be included in the immediate
reclassification and retitling of positions to appropriate School Principal
positions to wit:

a. Photocoppy of scholastic/ academic record (I.E. Special Orders, Transcript
of Records (TOR) and Diploma, including completion of graduate and post­
graduate units/ degrees, if available)

b. Photocopy of duly signed Service Record
c. Photocopy of valid and updated PRC Licens/ID
d. Photocopy of certificate/ s of relevant training (acquired within the last 5

years)
e. Photocopy of the Certificate of Rating (COR) in the School Head Assessment

(National Qualifying Examination for School Heads (NQESH) or Principal's
Test)

2. For information, guidance and wide dissemination .

. MANUEL PhD, CESO V _J 
ivision Superintendent fro 

Address: Quezon St. Don Domingo Maddela. Bayombonq. Nueva Vizcaya. 3700 
Cellphone No: • +63 962 681 4945 • +63 992 035 2123 
Email Address: nuevavizcaya@deped.gov.ph 
Website: https://sdonuevavizcaya.com/ 

RECORDS
Rectangle

RECORDS
Rectangle

RECORDS
Rectangle



. . 

l\cpubliha ng .t)ilipina� 

110epartment of <tl:bucation 
OFFICE OF THE UNDERSECRETARY 

HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT 

MEMORANDUM 
DM-OUHROD-2025-�I 

·TO

FROM 

SUBJECT 

DATE 

REGIONAL DIRECTORS 
SCHOOLS DIVISIOlf SUPERINTENDENTS 

WlLFREDO�RAL 
Undersecretary 
Human Resource and Organizational Deuelopment 

RECLASSIFICATION OF QUALIFIED PERSONNEL TO 
SCHOOL PRINCIPAL I POSITION 

May 27, 2025 

In line with the commitment of the Department of Education (Dep.Ed) to address the 
shortage of school principal items and to establish a one school, one school 

• principal deployment ratio, DepEd, through the Bureau of Human Resource and
Organizational Development (BHROD), has profiled Bead Teachers (HT), Assistant
School Principals (ASP), and Teachers-in-Charge (TIC) with Current Designation
as School Head to facilitate the im.mecliate reclassification and retitling of
qualified incumbents to appropriate School Principal positions. This is likewise
in line with the implementation of the Transitory Provisions for affected Head
Teachers and Assistant School Principals pursuant to Title V. Sections 23 and 24 of
the Implementing Rules and Regulations (IRR) of Executive Order (EO) No. 174 -

. Establishing the Expanded Career Progression (ECP) System for Public Sclwol
Teachers and in response to the recommendations of The Second Congressional
Commission on Education (EDCOM II) to provide structured succession plan to
prepare interim leaders, such as TICs, for permanent functions in recognition of their
critical role in maintaining school operations and leadership continuity during
transitions.

In anticipation of the implementation of EO 174 and its IRR, the mapping out of
school heads conducted through the Pro.filing of Prospective School Principals and
School Head Quick Inventory deployed last March 2025 took into account their
qualifications vis-a-vis the proposed new Qualification Standards (QS) for School
Principal I positions, as shown in Table 1, as well as the school head assessment
(i.e., National Qualifying Examination for School Heads (NQESH), Principal's Test). 

Table 1. Proposed New Qualification Standards (QS) for School Principal I position 

Room 102, Rizal Bullding, DepEd Complex, Meralco Ave., Pasig City 1600 
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