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REGION II - CAGAYAN VALLEY 

SCHOOLS DIVISION OF NUEVA VIZCAYA 

DIVISION MEMORANDUM 
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ORLANDO ANUEL PhD, CESO V 

Schools son Superintendent� 
05-2025-265 (J-

Address: Quezon St.. Don Domingo Maddela. Bayombong. Nueva Vizcaya. 3700 
Cellphone No: • +63 962 681 4945 • +63 992 035 2123

Email Address: nuevavizcaya@deped.gov.ph 
Website: https://sdonuevavizcaya.com/ 

1. Relevant to the herein attached List of Teachers and Master 
Teachers with reclassified and converted items (Attachment 1), this 
office will be conducting a technical assistance for all concerned teachers 
in the preparation of appointment papers on June 4, 2025 at 8:30 AM at the 
DepEd Conference Hall.

2. To facilitate the preparation and submission of appointment papers, 
participants are advised to bring the following documents in three (3) copies 
during the activity:

a. Form 212 (Personal Data Sheet, Revised 2017) with Work 
Experience Sheet

b. Three (3) Authenticated Xerox Copy of Updated PRC License
c. Oath of Office (Revised 2018)
d. Form 1 (Position Description Form with Duties and Responsibilities)
e. Form 211 (Medical Certificate, Revised 2018) including Medical 

Laboratory Test Results
f. Psycho-Neuro Examination (1 Original and 2 photocopies)
g. Latest Approved Appointment (3 photocopies)
h. Updated Service Record (1 Original and 2 photocopies)
i. Signed Latest Copy of Performance eRating

J. PSA birth certificate and Marriage contract if married

3. For information, guidance and wide dissemination.

30 May 2025 

TECHNICAL ASSISTANCE IN THE PREPARATION O F A PPOINTMENTS FOR 

TEACHERS AND MASTER TEACHERS WITH RECLASSIFIED AND 

CONVERTED ITEMS 

To: Assistant Schools Division Superintendent Chief 
Education Program Supervisor, SGOD Chief 
Education Program Supervisor, CID Education 
Program Supervisors 
Public Schools District Supervisors/ District-In-Charge 
Elementary and Secondary S chool Heads 
All Others Concerned 
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