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2 1 April 2025
DIVISION MEMORANDUM
No.           184 ' s' 2025

CAPABII,ITtr BulLDING oN WRITING LEARNING a DEVELopMENT
(L&D|, RESEARCH AND INNOVATIONS FOR NON-TEACHING

PERSONNEL

To       :          Assistant schools Division superintendent
Chief Education Program Supervisors (CID & SGOD)
Section/Unit Heads
All Others Concerned

1.       In response to the professional development needs of the non-teaching
personnel  of  the  division  office,  the  School  Governance  and  Operations
Division through  Human Resource  and Development  (HRD),  and Planning
and  Research  Q'AR)  sections  designed  a Capability  Building  on  Writing
Learning  &  Development  (L&D|,  Research  and  Innovations  for  Non~
Teaching Persormel which will be implemented on April 28 to May 1, 2025
at Baguio Teachers' Camp {BTC|.

2.      This L&D activity for non-teaching personnel aims to:
a.  increase awareness of the participants  of the guidelines  for  IrfeD,

research and development projects;
b.  capacitate  the  participants  in  designing  I.&D  and  development

projects responsive to mandates of their office/section/unit; and,
c. address professional development needs of non-teaching personnel

along L&D, research and development projects.

3.      Participants are advised to be at the venue on April 27, 2025 (Day o) at
2:00 PM  and to bring with them their laptop,  portable  tt/iji  and extension
cords.

4.      List of participants and members of the program Management Team to
this leaming and development (I,&D) is attached to this division memorandum
for reference.

5.      The first meal to be served will be pM snack (Day o) and last meal to be
served will be AM snack of May 1, 2025.

6,      There will be no rides provided by the division office, hence, participants
are expected to travel at the venue on their own expenses chargeable to the
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local  funds/M00E  subject  to  the  usual  accounting,  auditing  rules  and
regulations.

7.      Meals, snacks and accommodation will be shouldered by the HRTD and
OPDNTP  Funds   subject   to   the   usual   accounting,   auditing  rules   and
regulations.

8.          Also,  participants  are  expected  to  ensure  the  presence  of skeletal
workforce in their respective offices so that no disruption of transactions or
services will happen in the SDO.

9.      Wide dissemination of this memorandum is directed.

O-D
Schools

MANUEL PhD, CESO V
ivision Superintendent

04-2025-179  "'

Inclosure:                    As stated
Reference:                    D.0 No  l6.  s. 2017
To be indicated in the perpetual index under the following antg.ects:

Research Management Guidelines
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