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Republic of the Philippines

Department of Education

Region II – Cagayan Valley

Schools Division of Nueva Vizcaya

Program Title:

Target Dates: (submission must be 50 working days (maximum) and/or 30 working days/1 month (minimum) prior to date/s of implementation)). For unanticipated L&Ds, proponents or PAPs focal should coordinate with the HRDS prior to crafting proposal/s.
Proposed Venue:
 
Background/ Rationale
(All proposals shall be based on the development needs of target participants, within their appropriate level of governance (teachers, school heads, non-teaching, etc.) as reflected in their O/IPCRF Phase IV of the previous performance cycle, and/or other legal bases.)
Objectives (at least three)
Target Groups 
(Total No. of Participants to the proposed L&D, slated in detail as to Name, Position.)
Program Management 
(to include Training Management Staff, slated in detail as to Name, Position, Role). Division Recognized LIFT are priorities to be tapped as facilitators/speakers
Budget Estimate (projected expenses for the activity, slated in detail as to Particulars – Meals, Materials, etc., Unit, Unit/cost, Total, Grand Total)
Source of Fund 
(attach duly approved latest WFP and AIP; if Donations, attach a copy of duly signed Deed of Donations and/or Acknowledgment Receipt)
Program Matrix 
(time frame for the activity; each time slot must have activity/ies, the person in-charge, and session guide tips (i.e: slide decks, word docu, audio-visual, etc.)

Complete Staff Work meeting/s schedule
Prepared by: 

(Signature over printed name of proponent/s)
Noted:
(Signature over printed name-see matrix below)
Funds Availability: (If fund comes from Division Office and School MOOE (for non-IUs), the Office Accountant shall certify for the availability of funds. For IUs, the School Accountant and/or designated Finance Officer shall certify the funds availability. For L&D activities requiring Registration Fees from participants to be charged against their school MOOE, the proponent/s shall coordinate with the SDO-Cash Office for the issuance of Official receipt. When IUs, it shall be facilitated by the School Accountant and/or designated Finance Officer)
* For uniformity of quality records, proposals shall conform to the following:

· Single copy

· Organized in a plain light green, transparent sliding folder (A4)
· Font style, size: Times New Roman, 12

* The proposal has to be NOTED by:  
	Proponent
	Level
	Noted

	a. Teaching/ Non-teaching
	School- wide 
	School Head 

(if School Head is a co-proponent, the PSDS/DIC shall note the proposal)

	
	District- wide 
	PSDS/DIC

	b. School Head
	School – wide
	PSDS/DIC

	
	District-wide (automatically, the PSDS/DIC becomes a co-proponent)
	Anchor Supervisor

	c. District Supervisor
	District- wide
	Anchor Supervisor

	d. SDO-based employee
	Division- wide
	division Chief

	e. Chiefs
	Division- wide
	ASDS

	f. ASDS, SDS
	Division- wide
	None, for indorsement to RO


Refer to DM 6, s. 2021 for other details.
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 Address: Quezon St., Don Domingo Maddela, Bayombong, Nueva Vizcaya
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                                   Cellphone No: ● +63 962 681 4945 ● +63 992 035 2123
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 Email Address: nuevavizcaya@deped.gov.ph
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                                                           Website: https://sdonuevavizcaya.com/

HYPERLINK "https://region2.deped.gov.ph"


