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| ;Encwsm'c to Depid M-a:mmwxdam No 1
| Repub
| . HONORAWARDSPROGRAM ~ Number: 2100501
i - Re: Guidelines on the 2021 Searchfor AR e s
' | Qutstanding Government Workers : - e bk
l and the Years Thereafter : g Promuigated: 24 June 2021

WHEREAS in accordance mth_its mﬂsmmrcmai mandate to adopt measums
to promote moraie, efficiency, integrity, res onsiveness and courtesy in the civit
service, as well as to strengthen the n d rewards system, the Civil Service
Commission {CSC) administers an anrmat nationwide Honor Awards Program (HAP}
through the annual Search for Outstans ._',-,.,n{ka%ts‘

WHEﬁEks CSC adminis ters the & g mmﬁ o mwgmz&w-meﬁi
officials and emp!oyees who exempli 17 ing perfounance to further motivate
or inspire public servants 1o :mprova , qvaﬁ’ty'cf thalr performance and to insﬁﬂ»
excellence in pubhc serwce S

WHEREAS, pursuant to Repu li 8713, otherwise known asihe Code
of Conduct and Ethical Standards for - Officials and Employees, Executive Order
No. 91 athemrse knawrs astheaﬁém istrative Code of 1987 and its Implementing

No. 508, s, 1992 as amended by :
i

ama&ci fnr exemplaw c@nduﬁ and e'fhwai sﬁoi"

 WHEREAS, President Rodrigo Rma )
No. 11464 otherwise known as “Bayar
declaring the existence of a nanona! am,_ rger
2018 (GOVID«~‘! 9) Sztuatmn :

terte signed and approved Rapublnc Act
) Heal as One Act” on March 24, 2020,
amngfrom the Corona Virus Dvsease

Qved Rapubsic Act No. 11494 or the
11, 2020, providing for umwg
nisms to accelerate the: ‘recovery and
W, | pmwﬁmg funds therefor, and for other

i WHER&As the Prasumnt fu
) Bayaninan To Recw&r As Ornig Acto
‘ response and recosfery mtervennon' m
bolster the resiliency of the Pmﬁppme,e onor

purpo ses

WHEREAS the Commission issued QSC Memarandum: Circular No. 10 dated
May , 2020, Revised Interim: Gusdefm@ for Alternative Work Arrangements and |
' part Mechanisms for Workers in Wmt During the Period of State of . |
D ,-Naiqonat Emergency Due toCGVtB-?Q Yandemic nent

d Bayani

i" | S Bawatﬁawr,f B
?mm%mgwm ROB7. ﬂn&qah%{mgﬂmpb &wm&v‘-_' s
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agencies and instrumentalities may a&epi ‘alternative work arrangements

appropriate/applicable to their mwam place of work, and pravaﬂmg community
 is located, giving priority to the preferred

quarantine in the area where the agency
schedule of employees who are senior citizens. pmgmantwom&n and persons w:th

disabilites (PWD); .
ioned issuances, it is necessary to.

WHEREAS, pursuant to the abovemen
issue the Guidelines for the conduct of
Workers in 2021 and years thereafter and enjoin the heads of agencies and state
workers (o observe electronic submission ofmmﬁ copies of nominations, together
with the required documents, to the CSC Regiona! and/or Field Offices i1 accordance
with the provisions of these guidelines, togeths rwith 2 Certification from the agency

Human Resource Management Officer that the documents submitted are authentic

and genuine;

WHEREFORE. the Commission RESOLVES to adopt the attached Guidelings
for the 2021 Search for Outstanding Qﬁ@mm% Warkers and the Years Thereaﬂer

Quezon City.
ORIGINAL SIGNED =
ATTY. AILEEN LOURDES A. LW 2 VACANT
Commissioner Commissioner

e Search for Qutstanding Government




Guidelines for the 2921 search fm o i)
and the Ym mmm,

. Introduction

in accerdance with its constitutional mandate to adopt measures o promote marale,

efficiency. integrity, responsiveness and courtesy in the civil service, as well as 10
strengthen the merit and rewards system, the Civil Service Commiasion {CSC)
aciministers an annual, nationwide Honor Awards Program (HAP) through the annual
Search for Outstanding Government Workers. The program seeks to recognize and
reward state officials and employees for their outstanding contributions and
achievements in the delivery of public service.

The annual Search started in 1965 through the Empioyee Suggestions and lncenﬁws
Awards System (ESIAS) mp@wﬁﬂé under Section 27 of Republic Act No. 2260 or
the Civil Service Act of 1959 to award public servants for extraordinary acts or services
that contributed to the efficiency. economy and improvement of gowemment
aperations:

in 1975, by virtue of Presidential Decree No. 807, new rules and guidelines of tha
ESIAS modified the types of honor aw&fd&&s follows: Presidential or Lingkod Bayan
and Silangen Awards, the Civil Service Commist or Pagasa Award, and th&%emy
or Kapwa Award.

Meanwhile, Republic Act No. 6713 known as the Code of Conduct and Ethical
Standards for Public Officials and Employees vested in the CSC the administration of
the nationwide Search for Outstanding Public Officials and Employees or Dangal ng
Bayan Award,

On 16 Mareh 2020, the President, through Presidential Proclamation No. 928,
deciared a state of calamity fhmughms! tha %pmnes due to the Corona Virus
Disease 2019 (COVID-19) Situation. ﬁ equently, the President approved Republic
Act No. 114689 otherwise known as ‘Bayanihan to Heal as One Act” on March 24,
2020. declaring the existence of a national emergency arising from the COVID-19
situation, Furthermore, the Pmmdmt pproved Republic Act No. 11494 or the
Bayanihan to Recover as One Act an Septer ver 11, 2020, providing for COVID-19
response and recovery interventions, mechanisms to accelerate the recovery and
bolster the resiliency of the Philippine eeqmgi pmwﬁlﬂg funds therefor, and for other
pUrposes.

Pertinent thereto, the Commission issued aﬁx:. Memorandum Circular No 10 dated
May 7, 2020, Revised Interim Guidelines fm Alternative Work Arrangements and
Support Mechanisms for Workers in the Govemment During the Period of State of
Nationat Emergency Dug to COVID-19 Fandwc which provides that all government
agencies and instrumentalies may adop! alternative work arrangements
appropriate/applicable to their functions and place of work, and prevailing community
qearantine in the area where the agency is located, giving priority to the preferred

schedule of employees who are senior citizens, pregnant women, and persons wﬁm

disabiliies (PWD),




Thereafter, the President. through Prociamation No. 1021 dated Septeriber 16, 2020,
extended tfm dﬂﬁmé &mw C«aiaﬂﬁ%y;,' rougheut the Philippines for a peried of one

2 September 2021, unless sarlier lifted or
extended as c:raumsianaes may wamﬂt, Further, a&iwammm agﬁm;ies and LGUs
are enjomed to continue rendering full assistance io and cooperation with each other
and mobilize the necessary rescurces 1o undertake critical, urgent, and appropriate
disaster response aid and measures. in a timely manner to curtail ang eliminate the
threat of COVID-19. :

Hence pursuant to the abovementioned tﬁﬁﬁﬂﬂm the Commission deems it
riecessary o issue the Guidelines for the conduct of the Search for Outstanding
Government Workers for 2021 and the years thereafler. Electronic submission of

nomination, together with the required documents and Certification from the agency

Human Resource Management Officer that the documents submitted are authentic
and genuine, ig required.

it. Award Categories .
‘A Outstanding Work Performance

» Presidential Lingkod Bayan Award is conferred to an individual or group
comprised of &ve mm f&* Wﬁan&i or extraordinary contributions
resuiting from an idea or performanc
interest, security and patrimony,

o Civil Service Commission Pagasa Award is conferred to an mdm%duai or

group comprised of five for autstanding contribution/s resulting
from an idea or performance rectly benefit more than orie department
of the government. s :

» Qutstanding Public Gﬁm&tﬁfmfﬁmﬂwees or Dangal ng Bayan Award i3
conferred to an individual for per

service and consistent demons at on of exemptary ethical behavior on the
basis of observance of the e@ﬁ norms provided under Republic. m Nm
6713

Commitment to Pub
mmwmmm% :
Responsiveness to the. W
Natioralism and F’ riotisn
Commitrment to Democracy
sgmple Living

g{' Who are Qualifiet

@ﬂ?W%@NF

A Al appointive officis nd employees holding permanent. temporary,
coterminous, mntracmal amt- casual status of employment in the
government, M&ﬁamm the Philippines or abroad;

that had nationwide imiact on pubtfc _

nmrance of an extraordinary act or public

1




Elective officials;
Elective and appointive | y officials and ampiams may aiso be

rominated, provided they méﬁaﬁm following conditions pursuant to Civil
Service Commission (CSC) Resolution No. 01-1352dated August 10, 2001
on the “Recognition of the Baranga $acmtaxg and Barangay Treasurer as

an

Government Emabm Annex A : |
+ Respective appoiritmen W ar&sutmw to the CSC for recards
purposes;
» Positions have fixed salary in accordance with the salary schedule |
provided for in Local W Circular No, 63, 5. 1996; t
« Meet the qualification requirements set in the Local Government Code |
of 1991; and _
« Attendance and service records are kept and maintained in the barangay
office
D. Posthumous neminations may be maﬁe fora pubhc servant who died in the
fine of duty cr in !’ha pu i i ' i

= Prior to the nomination, the non j of
following qualifications: :
1. Have rendered at. least g _,yaar’s of conﬁnuws gmfement service
as of deadline of no ; iments for which

for shﬂmid aisabe made within the last
r to the nomination, and have been
y carried out iay the nominge during said

the nominae s bein

three {3) years immedi

consistenitly and continyous
period; ==

2. Have a performance mgm at least Very Satisfactory or its equivalent
for six (B) semestral ar three (3) annual rating periods prior to the
nomination; and '

3. Have not been fmgmj quilty of any administrati |
involving moral turpitude or W not hava any paﬂdmg case against
them at the time of nomination.

| Team members who did not meet the abovementioned quaﬁﬁ;:a&m
! reguirements {lems 1 to 3} shall not be included in the nomination.

iV. Criteria for Evumam
A. Presidential ng%@d ﬁaymm Civil Service Commission P@ﬁamS

contribution/s; implemented breakth
procedures in the delivery of services.
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genuine. ”i’iia nam%ﬁamﬁ sha'
Regional Office where the age

A

~ HAP Form No. 3 ~ Nominat
- Employees Award ﬁrﬂ’:ﬁﬁ .

tegional or national ngr&:
&xwimme i@RAi&E_ '

. na!mn&? gammmam agﬁﬂﬁ%

e o e ii_-iéaf‘

tor scanned copy of the fully-
ﬁﬁﬁ mhm ﬁncumaﬁmry;

HAP Form No, 2-A — Information on the Members of the Group Nominge

the lmﬁtamﬁmg F’ui:sim Officials am:!

Each completely ﬂﬁaﬂiw

, -Wﬁw»up umng; i‘i‘ze'?%fﬁ

m Eaat sa;s ﬁmﬁ’*% W o m-

' nﬂmm&ﬁem

Certfication from the Chairpers: of the agency's local, provincial.

ds ami Incentives for Service

@Wﬂﬁ aﬁd mnim%ﬁ wr

- Cm@i Jﬁ:ﬁﬁﬁﬁ, Sugmmg C&ﬁr{
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@W@m&ﬁ%&?ﬁf
: izf%fm}f’?%

_mmﬁﬁvmﬁffﬁw@ﬁéfw .

éiﬁm% is r&%wé aﬁim-sim

: iﬁéﬁﬁ»ﬁrmmm %": f ?'_-'"i

attached 16 or under
Mm'%m&ﬁm

| Haads of Bureaus a&é Agers

fmmeﬁama may m mﬁm '_
shﬁ%é iafa %;aﬂfa«%ﬁiyc i ::‘=. S

the nominee, if any

3‘\ rwnw d@ﬂéamﬁ as
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"‘gm%y

rovider m@s'@my of the
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nave any pending administ
submission, the E‘s%{fﬂ*ﬁﬂaﬁai s

. Certification issued hyme ighest Human Resource Management Officer
m‘ aaah memimr @f ﬁw gma;}

mm*&aﬁéﬁ folder, hawmé&r m@_“ff;_‘
the Certificate. :

A certificate of perform
head of a daaarimﬁ

For 2 nominee ocoupying thist
‘agency HRM! on ﬁm

=_§ fl‘zafw Emwzive Sewiﬁé
?eaﬁmmnm Eva?uaikm Sw ‘f. ) {

SES) pedormance rating for six (6
O -must be submitted.

‘Fi&aﬁﬂéw ', ce ' rf A

nomination

Cerdfication of No Disaliowance
EQQA} Resident Auditor f;
of the year ;mmr mﬁwm,_ atic

mmmaee %& jesin t%m ﬁw@h
awzﬁ ihat tfm m:ams ﬂf tim ;

ﬁacﬁsmn &f ﬁrte ang;mm 5
no Temporary Restraining Ordel
Court. Onge there is already
efﬁcrai ﬁﬂwmeeni s&mwmg i

Nan-refund despite the abﬁgamm not make the riominee &quaéﬁ;ﬁm o
join the Search. L e ?
‘Copy of the Statement of
individual nominee or each memb
prios to nominalion, sighed by

_ 2 and Networth (SALN) of the
B Eﬂ the group nominee for the year
wd officer aﬁmmng the vath

All individual and group nominges MUST

Copy of nominee’s Appointment Pape




A, The write-up must highlight outstane

Certification of Elecied Car

(. Commission on Election (CON
- {for elective official)

= Maﬁagmm f--.m&z‘ iHEE /

' The nominee's plantiila m
he the ;maimﬁ indicated

. Nominee's valid clearances
the iocality: S
Nabonat § Esurﬁau of nvestigation

 Centrsi © ﬂﬁ‘i
Rights shall be setured
 the Search.

@

. Clearance from the Offi
HAP Secretariat for pre
t’;}f iﬁa Search. :

GCroup nominalions wziih
d&;&aﬁmﬁmﬁm&& cies gha
corming from %ﬁﬂ%?* P&Sﬁﬁﬁﬁ%

c&ﬁﬂﬁmﬁm of the agen: -

mra@dﬁé& as permanen

up of mamﬂﬁs?&mm

norms @f conduct manifestec

wmtsieté waih dﬁ%ﬂﬁﬁm U
painters:

tidate

ency's Human Resource




such as “assisted’.

+ Use specific terms. afclarify terr
“contributed” or “facilitated”:

¢ Outstanding accomplishraent ‘

impact in brief, factual, and in wnetfﬁ;'m

e Present impact of acsﬂmpmm by mdscaﬁng' how it was
sustained/adopted, problems addressed, savmgs generated,

peopleloffice benefited S R s tacileated and

+ The nomination write-up of heads of offices, agencies and locat
government units shosﬁﬁ pramt --iﬂ_dmduai accampﬁshmerﬁs or
behavioral norms, not the accon hments o tire agen
or hmwmmﬂt%

B. The following information must be ac ':_ quate
identiat Lingkod Bayan and C8C Pagasa

1. For Group Nomination (Pres
Awards ﬂafagﬂries}:

Name of team or group, nmmm qualified team members with their
respective positions, status of a;&pmrﬁmmt. length m‘ gwammmt
service and contribution/accomplis i .
in detail. Please refer to HAP Farm Nos 2 and 2-A for details.

2. For outstanding work accomplishment, state whether or not the
accomplishments. presen:ad aa&pan of the regular duties of the nominee
or if these are his/her own initiative. If part of nominee's regular duties
or mandate, cite iuatsfzméﬁﬂﬁ% eﬂ ‘why the accomplishments are
considered exceptional or extraordinary. The impact of the contribution
must be substantially eiabmad

« Nationwide impact of m ﬁmp!muailextraﬂrﬁmary cantribution to
public interest, security and patrimony (for Presidential Lmkad-
Bayan award category) _

a }mpact of the outstanding contribution 1o more than one department
of the government (for CSC Pagasa award category)

ical behavior, present the exempiary
&yﬁd and provide justifications why
i exemplary.

3. For exemplary mnciuct and eth
norms of conduct manifested
the narm/s displaved are

C. Limitation on Nemination
A. The nomination write-up should only be for a maximum of 10 pages (A4

size bond paper, Arial size 12 font) to include the summary of
accomplishments, impact and aﬁw information.




Vil

‘award categories provided the re qui

es Uﬂﬁﬁff':ﬁh& Search, an employee

B. While there are three award categorie

or official should be nummm&hff '

C. Honor awardees or those who Mjm been pmmusiy conferred with any
of the three awards: (Presi il Lingkod Bayan, Outstanding Public

Officials and Employees or Dangal ng Bayan, and Civil Service
Commission Pagasa) can still be nominated to the same o 1o a different

award category after fi
. provided that the nominalion
and/or exemplary normsib

rs from the conferment of his/her award.
2 anew set of accomplishments

Procedure for Nomination

Government agencies are %M 1o nominate their exemptars. There is no
limit to the number of nomir . h th -ag&ncy may submu in any of the

the agency shall be responsibie for ) ng !ha minaﬁm nf. tha oi‘ﬁésai or

gmpioyee or grouplteam.

1. The Program on Awards and Incentives for Service Excellence (PRAISE)
Committee or its eqguivalent, shall review and recommend the
nomination for endorsement of the head of agﬁﬂcy

2. The nominations of the Head of Department, Agency and elective ufﬁmai

negd not be submitted 10 1 ‘

‘3. Pursuant to CSC Resolutior A 2@%359 promulgated or 17 February
2020, on the Revised Guid: mthe Canﬁennant of Recognition and
Award under the Program to Ins Meritocrs
in Human Resource Mana
with Maturity Level IV re 1 shall be automatically nominated to
the CSC Pagasa Award group category of the Search for Qutstanding
Government Workers. :

The C8C's Human Resource Policies and Standards Office {HRPSEB)
will inform the CSCRO concerned regarding the automatic nomination
of an agency. The CSCRO shall then advise the agency regarding the
preparation and submission of n J&&%ﬁn requirements for the CSC
Pagasa group category of the Searc

As a requirement for gmup nominees under the search guidelings, the
PRIME-HRM nominee shaii select its group members which should not
exceed five (5) members. The agency HRM Office. being instrumentat
in achieving the PRIME-HRM 1V maturity, shall represent the
agency with the HRM Office head as the team leader together with four
{4) other members from said office.

The period of nomination shall be within two years from the conferment

of the PRIME-HRM award,

thmrﬁee Howmr altt other

' racy and Excellence
nt {PRME#&M), agents&s conferred

41
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Vi

PRIME-HRM nominee with incompl
be deemed ineligibie to the Sﬁﬂdﬁ

4. The Agency Head shall approve the nomination and shall issue an
endorsement letter prior to. stﬁmmn of nomination to the CSC Field
or Regional Offices.

Any private individual or ergamzaﬁw may recommend an individual or group of
individuals for a specific category of the Search, to the concerned government
agerey. It shall underge evaluation of the PRAISE Committee and endorsement
of the head of agency, if qualified.

Government officials and empioyees who are winners of private award-giving

bodies may also be nominsted to the Search for Outstanding Government

Waorkers, provided that all the requirements for the Sesrch are complied with,

A Regional Level Screening

The CSC Regianal Office. M,m‘m a five-member Regional Committee
on Awards (RCA} composed of the Regional Director, Assistant Regional
Director, Public Assistance ang on Division {(PALD} Chief, and two
representatives  from the Re : ~ Multi-Sectoral Advisory Counail
(RMSAC), the Regional Council on %wnan Resource Maﬂagamem
Practitioners (RCHRMP) or the academe

The RCA shall evaluate the W nominations submitted based on
Sections IV to V of the Gumm and select the reglonal winners of the
Search.

The PALD shall serve as the Regional HAP Secretariat. it shall download
and screen all e%ectrmiaaﬁ%y submitted nominations with complete
documentary requirements, and determine the correctness of the category

vis-a-vis the accomplishments presented. It shall shortlist qualified
nominees based on Sections til to [ &f the Guidelines and provide soft or
scanned copies of the nomﬁ&ﬁnmi !& the Regional Committee on Awards
for deliberation.

The CSCROs are responsible for coordinating with the agencies regarding
electronic submission of the msm&m documents and for ensuring
cormpletion of the same prior o mmm submission to the Regional
Committee on Awards for deliberation. A nomination with incomplete
documentary requirements will mlmger be included in the Search. :

‘Boft or scanned copies of nominations received by the CSCROs which are
not under their jurisdiction shall ber_'_ ctronically forwarded to the CSCE@
concerned, NOT to the NMW Secretariat.

11




3. 1y those selected by the R
seoond %ﬁu&% screening.

5. Nationsi Level Boreening
The Public Assislance aml |
Natonal HAP Secrefarat
on Awards {mi LD
A ﬁ@mmsﬁa& o sm @m, i

= Member of the Co
= ﬁ’l{g‘f ﬁf{:ﬁ';_ __? fice

 Prasidentof the @rg
The NHS will evaluate alt
fsominatons based on
corractness of the cate

 NGA. The final it of s
 CSCROs. |

The NCA shall evalu

Hﬁ??&‘?% m&& tﬁa wamm% of %ﬁ%

nal wipners will advance to the

inily ﬁ%&mﬁ% onfing by
{ Further, a list of all ﬁﬁaﬁfwﬁ
the three. mw.t ﬁ‘%ﬁ%@ﬁﬁ%‘ ﬁviy

mt%z&m %p&w‘ are not in %he»

@mbuﬁmaﬁ

SaE appuinted by the

w&:mm:i regishal winniets'
5 and determing the
nent/s presented. it

?%ﬁmfé s be submitted o the
5 shail also be mﬂwm o i‘hﬁ




IX. :ﬁ*tmédm&-mr-'ﬁamm< on Awa

and the finalists of the P
decisionfapproval of the Presid

Pursuant to ltem 5. 6 {:‘saﬁwai f‘:'
"Agencies may il )
to minimize face o fac inte = nee,
in the committee on award deliberations.

i mmg in cmucimg maazmga.
& same. m@s@dm& shall be uﬁ&ﬁix

A Selection wfﬁﬂ%mwmﬂw

Upon electronic submissian of the qualified
shall evatuate all mmmatm$ submitted to *them and select the r&gmngi

g%ﬁﬁ&m

The ﬁﬂﬁ; will then each come r‘i&'ﬁ % veir shorllist of regional finalists and
 emall them to the RHS for taiigﬁﬂg of mﬁﬁ& : m Rﬁﬁ: shall convene on an
agreed date ﬁaraugh video N 1o deliberate and agree on their
choiges and select the mg:mai e RHS shall draw a Committee
Resolution for each award categor .‘ﬁ:g m regmrmé wmﬂars and ’maif.
e-nzil the same to the ROA for con y g nature, |

’fha %sﬁa&mmm k

éhmugh wﬁe&&mwmrwng
wim& fm m«&nﬁiﬁm z‘m \

i&gﬁi‘h&?%ﬁ i’hﬁ saﬁy @hw i’ﬁ :

mﬁ N{"V:A‘ shall also mwﬁﬁ th@”’

_fﬁm or aianﬁcaﬁm ;Far thé W&

_f,:,_;gmuné %%ﬁﬁgm '

aﬁh}&ﬁt&d

m& %&m&&é Wi*ﬁﬂaﬁm M im

¢ ﬂmmnatms by the RHS, the F{GA, :

on wﬁ;@g&mﬂ m_mmmaﬁ :

T Y A O




€. Conduct of Background Investigatic
finalists

The NHS shall initiate the conduct of baekgr
issuance of an Office Order for the HAP bai
perform their Bl tasks. The nomination docum

with the instructions from the NCA, she "i ikewise be forwarded to them
electronically.

As a matter of procedure, the backgrour
nomination documents of the wm,ﬁmﬁw Wﬁﬂ&d to them. They shall draw a
Bl plan to identify the possible individuals
accomplishments and ethical behavior, Thay shall also review the Manual on
the Conduct of Background Investmmfm‘ questions to ask their interviewees.

Simitady, pursuant to item 5.6, Geﬁarai &ﬁﬂannes of CSC MC 10 dated May
7, 2020, “Agencies may use videocon pleconferencing m conducting

meetings to minimize face fo faea mmm 'Thé same procedure shall be

used in the conduct of background investigation and remote intesview on HAP
Pﬂwﬁnaﬁais

Bl and remote interview shall be conducted through phone call,
video/teleconferencing, e-mail and other non face-toface modes of
attachments shuuld be signed

commumication. The Bl reports and the require
by the Regional Director and electronically submitted to the NHS within the set
deadline. s

The Bl reports shall then be submitted mawnaef to the NCA for evaluation and
deliberation.

[ Selection of Finalists/Awardees

The NHS shall send electronicaily tha background investigation (81) reports on
the semi-finalists togetber with ihe comments from the public and summary of
clearances to the NCA for their mm

The NCA shall each come up with their th of winners {fer the Dangal ng
Bayan and CSC Pagasa categories) or finalists (for the Presit

again convene on an agreed date throv
and agree on their choices and W%m@ﬁnﬁms The NHS shall draw
a Committee Resolution for each award category identifying the
winners/finalists, and shall e-mail mmi mthm with the talty sheet, to the
NCA for confirmation and e-signature.

A letter submitting the Cotmmttae Resalution for the Presidential Lingkod Bayan
finalists for approvat and eorfﬁrmatim af the President shall be electronically
transmitted to the Office of the President
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0 and Remote Interview on HAP Semi-

| aumi investigation {Bl) through the
kground investigators/validators to.
nts of the semi-finalists, togethier

d investigators shall review the

to interview on the semi-finalist's

dential Lingkod
Bayarr category) and email them 1o the Nﬁs.&;r tallying of votes. The NCA shall
1 video/teleconferencing. to deliberate




i X. Definition of Terms

Terms SEma Definition e g e
I Regional Winner Nommee whm mmmatmn has mmmegﬁ dmumamaw --

shortiisted by the Regional HAP secmtartat based on ftems It |
mvmmwaammnasmsazmwmamﬁ ;
Committee on Awards to advance to the national search. ;

A regional winner is not entitled or will not receive any cash

3 : reward as heishe shall still vie for the national search. A |

2 | fooa  Participation will instead be given by the CSC |

i = : Regmaal .ﬂice. s:gned by the CSC Regional Director and |
2 Regional Committee on Awards.

i " : . Nominations of Regional Winners submitted to the HAP | |
' 5] | Secretariat with incomplete documentary requirements (e.g. no |
| agency endorsement, expired clearances, or nominees did not
meet the qﬁafmeam among others) are NOT eligible for the
e | national search. - :
Mational Qualifier f;R@mai winner with complete requirements and qua!im :
g ‘based on the azéﬁng guidelines, as determined after
| : dawmmtawr&%hy'm HAP Secretariat, is endorsed o the |
et e | Natiorial itee on Awards. i
ﬁaﬂpmlz-sfami%ﬁna;is! Semi-finalist s shortiisted by the National Committee on |
o Awarcis from amem the national quatsﬁﬁrs and who will be
ki round investig
. Presidential Lingkod | Finalist is selected by the National memét&e&an Awards from
| Bayan Finalist | among the semi-finalists and endorsed to the Office of the |
President for mnﬁﬂnaﬁan _ _ j

Xi. Grounds for Disqualification of Nominaﬂﬁm

A. Non-compliance with the guidelines on the submission of complete
documentary requﬁmm {no agency endorsement, observance of
deadline, accuracy and completeness of information required in the
nomination form, mammum number of pages for the accomplishment
‘write-up, clearances and other required documents) shall render the
nominee ineligible for the Search.

B. Non-compliance with the ahﬁqcm to refund COA central office-
approved or confirmed disallowance of benefit/s

C.  Any misrepresentation made in any of the documents submitied shail be
a ground for disqualification and for disciplinary action against the
certifying nominee/authority pursuant jo applicable CS laws and rules.

D. A nominee requesting Memberfs of the Committee on Awards andfor
Member/s of the HAP Secretariat, directly or thru intermediaries, special

favor or cansideration,
M 15




X,

Xiit.

E. Group members with lacking dotumentiary requirements shall be
automatically removed from mﬁm and shall be considéred ineligible

toldisqualified from the Searm

F. Nominee, whether individual or mﬁmbar of a group, who was conferred
the award in the same or different category within the last five years prior
to the nomination period MM&W&;& from the Search,

Submission of Nominations

Online submission of nominations to the Presidential or Lingkod Bayan, the
Qutstanding Public Officials and Employees or the Dangal ng Bayan and CSC
or Pagasa Awards categories under the annual Search for OQutstanding
Sovernment Workers shail be submﬂfaﬁ 1o any Civil Service Commission Fieid

~or Regional Office must not be later than the last werking day of March of

each year, subject to changes upen prior mﬂm

Betow is the calendar of activities in relation o the 2021 Search and the years
thereafter:

AR RS T

= ......,_....._:ﬁ%ﬂm{_,»..,. PR -‘E NM, -:i' II_. ‘ A@mw | s :
T 'Search for Outstanding Governmiant Wﬁfkm ‘

Jamaw Sdarch

é\prﬁﬁﬁﬂ‘ay e ing and selection of 'reg:ona} :
Tr o il deiiberation, backgiound
; gt '_'-Maﬁdsﬁmaf accomphishments |
3 ﬁaﬁmmher Awardkiﬂm inrthe Oufstaﬂm% awvemmw{
Effectivity

These guidetines shall be implemented for the 2021 Search for Qutstanding
Gavernment Workers and the years thereafter, :

(d
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