Republic of the Philippines
Bepartment of Education

REGION II — CAGAYAN VALLEY
SCHOOLS DIVISION OF NUEVA VIZCAYA

January 3, 2025

DIVISION MEMORANDUM

No.

To:

» 8. 2025

SCHEDULE OF ASSESSMENT OF VACANT POSITIONS UNDER
DIVISION MEMORANDUM NO. 408, S.2024

Assistant Schools Division Superintendent

CID and SGOD Chiefs

Education Program Supervisors

Public Schools District Supervisors/District In Charge
Elementary and Secondary School Heads

All Others Concerned

. Relative to Division Memorandum No. 408, s.2024 Re: Call for the Submission

of Application for the Assessment of Various positions, this office would like
to announce the herein result of the initial evaluation and schedule of
assessment of the remaining vacant positions published on the
aforementioned division memorandum.

. All Qualified Applicants with the specific application code as provided on the

attached list, are advised to report at the DepEd SDO Nueva Vizcaya
Conference Hall on January 14, 2025, based on their scheduled date and time
of assessment. They are also advised to bring with them the original copies of
their documents for verification and evaluation.

Failure to come on the scheduled date and time will no longer be rescheduled
for assessment.

. Queries and/or clarifications as regards the process and result of the Initial

Evaluation Result (IER) shall be lodged to the HRMO through writing within
three (3) calendar days from the date of posting of the result of the IER.

. For those who cannot remember their application code, you can visit us at

the HR Office or call us on Cellphone Number 09678810655.

. For information, guidance and wide dissemination.

RELEASED
Date: 0] |0t |21

ORLANDO Ef MANUEL PhD, CESO V
Schools Division Superintendent G}

Address: Quezon St., Don Domingo Maddela, Bayombong, Nueva Vizcaya

Telephone Nos.: (078) 362-0106 09171 589946
DQW"ED V ?j Email Address- W ya@deped.gov.p
\\-, B2 nv.com.pn

MATATAG

Website: .
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SCHEDULE OF ASSESSMENT

APPLICATION CODE

DOCUMENT ASSESSMENT
AND INTERVIEW

EXAMINATION (Written and
Skills)

AD4-2024-10-02

AD4-2024-10-03

A04-2024-10-04

A04-2024-10-05

AO4-2024-10-06

A04-2024-10-07

A04-2024-10-08

AQ04-2024-10-09

AO4-2024-10-10

January 14, 2025 at 8:30am -
10:30am

January 14, 2025 at 10:30am -
12:00pm

ACCT1-2024-10-01

ACCT1-2024-10-02

January 14, 2025 at 8:30am -
10:30am

January 14, 2025 at 10:30am -
12:00pm

Nurse 11-2024-10-01

Nurse 11-2024-10-04

Nurse 11-2024-10-06

Nurse [1-2024-10-08

Nurse 11-2024-10-09

Nurse [1-2024-10-10

Nurse 11-2024-10-12

Nurse 11-2024-10-13

Nursell-2024-10-02

Nursell-2024-10-03

Nursell-2024-10-11

Nursell-2024-10-07

January 14, 2025 at 10:30am -
12:00pm

January 14, 2025 at 8:30am -
10:30am

SPET1-2024-10-01

SPET1-2024-10-02

SPET1-2024-10-04

SPET1-2024-10-05

January 14, 2025 at 10:30am -
12:00pm

January 14, 2025 at 8:30am -
10:30am

AA1-2024-10-01

AA1-2024-10-02

AA1-2024-10-03

AA1-2024-10-04

AA1-2024-10-05

AA1-2024-10-06

AA1-2024-10-07

AA1-2024-10-08

AA1-2024-10-09

AA1-2024-10-10

January 14, 2025 at 1:30 -
3:00pm

January 14, 2025 at 12:00pm -
1:30pm

ADAS2-2024-10-04

ADAS2-2024-10-05

ADAS2-2024-10-11

ADAS2-2024-10-09-1

ADAS2-2024-10-15

January 14, 2025 at 1:30 -
3:00pm

January 14, 2025 at 12:00pm -
1:30pm
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ADAS2-2024-10-18

ADAS2-2024-10-08

January 14, 2025 at 1:30 -
3:00pm

January 14, 2025 at 1:30 -
3:00pm

ADAS3-2024-09-01

ADAS3-2024-09-02

ADAS3-2024-10-05

January 14, 2025 at 1:30 -
3:00pm

January 14, 2025 at 12:00pm -
1:30pm

SG1-2024-09-02

January 14, 2025 at 1:30 -
3:00pm

January 14, 2025 at 12:00pm -
1:30pm

ADAS |- 2024-10-11

ADAS1-2024-10-01

ADAS1-2024-10-05

ADAS1-2024-10-06

ADAS1-2024-10-07

ADAS1-2024-10-09

ADAS1-2024-10-10

ADAS1-2024-10-12

ADAS1-2024-10-12

ADAS1-2024-10-13

ADAS1-2024-10-16

ADASI-2024-10-02

ADASI-2024-10-03

ADASI-2024-10-04

ADASI-2024-10-04

ADASI|-2024-10-08

ADASI-2024-10-14

ADASI-2024-10-17

ADASI-2024-10-18

ADASI-2024-10-20

ADASI-2024-10-21

ADASI-2024-10-22

January 14, 2025 at 3:00 -
5:00pm

January 14, 2025 at 12:00pm -
1:30pm
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ADMINISTRATIVE OFFICER IV (CASHIER)

EDUCATION Bachelor's degree relevant to the job
TRAINING 4 hours of relevant training
EXPERIENCE One (1) year relevant experience
ELIGIBILITY Career Service (Professional) Second Level Eligibility
APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS
ACCOUNTING CONCEPTUAL FRAMEWORK, STANDARD CHART OF
ACCOUNTS FOR COOPERATIVE SIMPLIFIED BOOKKEEPING, AND
A04-2024-10-03 gg%';i'ﬂ:ﬁg SZESL%EPLTENT ACCOUNTING FOR HOME OFFICE AND BRANCH -16 hours, BOOKKEEPER- Nov. 14 2022- June 15, 2024 E]? Eﬁ?“""“ Sraduste QUALIFIED
ENTREPRENEURSHIP AND BUSINESS MANAGEMENT TRAINING WITH igiblity
RELEVANT MARKETING AND SELLING TECHNIQUES-16 hours
AO4-2024-10-8 Bachelor of Science in Agribusiness [Cash Management and its Internal Control System - 24 hours AO | (Cashier) - 4/18/2023 to present 2 :3;;4""” . QUALIFIED
CLERK III-OCTOBER 22, 2009 TO JULY 23,2011,
ADVANCED OFFICE MANAGEMENT AND EFFECTIVE ADMINISTRATION ggﬁggﬁgggﬁf\fg";’;2:":‘3:9?3’(55‘;?;"&”’ .
AO4-2024-10-02 BS Accountancy, MPA agb;ss:24 HOURS, PERSONAL FINANCIAL MANAGEMENT SEMINAR-24 BOOKKEEPER)- MARCH 1, 2021 TO MARCH 29, 2023, CSC Profesional QUALIFIED
ADMINISTRATIVE OFFICER II-MARCH 30, 2023 TO
PRESENT
Responding to the Continuing Challenges of Innovations and Technology to
Public Financial Management - 32 hours, Orientation on Republic Act 9184
and Philippine Government Electronic Procurement System (PhilGEPS) - 8
hours, Orientation on Republic Act 9184 and Government Procurement and
; o Bookkeeper - December 2023 to October 2024,
Gy .B°".‘“’ 16 hours, DENR Nueva _\ﬁzcaya Tra'mng'wqusmp o Administrative Assistant September 2020 to December
Bachelor of Science in Public Organization Development and Panning Towards Enhancing Organizational 2023, Administrative Aide VI January 2019 to August
A04-2024-10-05 Effectiveness - 8 hours, 46th Philippine Society for Talent Development ! ry 9 CSC Profesional QUALIFIED

Administration and Legal Studies

(PSTD) Future Forward: Unlock your Company's Competitive Advantage" - 24
hours, Orientation on the RA 9184 and Management of Awarded Contracts of
DENR-PENROQ Nueva Vizcaya - 16 hours, Orientation on the New
Implementing Rules & Regulations of RA No. 9184 & latest issuances of the
Government Procurement Policy Board - 16 hours, On-The-Job-Training -
Provincial Accounting Office - 203 hours

2020, Administrative Assistant September 2017 to
December 2018, Administrative Aide August 2015 to July
2017

A04-2024-10-01

BSMA, BS Accountancy

Office Mangement and Administration - 24 hrs, Workshop on Cash
Management and Control System - 24 hrs, PAGBA Quarterly Seminar
Meeting - 32 hrs, Preparation of Financial Reports Cum Coordination Meeting
of Division Office-based and Implementing units Finance Personnel - 24 hrs,

AO Il - 4/22/2024 to present

CSC Profesional

performance cycle in the
current position)

A04-2024-10-04

BS Accountancy

Workshop on the Development of School Contingency Plan - 16 hrs,
Capability Building for Bids and Awards Committee of Deped - NV - 8 hrs,
Division Coordination Meeting on the Reconciliation and Preparation of
Midyear Financial Statements and other Reports - 8 hrs, Personal Financial
Management Seminar - 24 hrs, Financial Management Training -Workshop
Phase |- 8 hrs, CapB Activiity or SDONV BAC, Cum Coordination Meeting wit
Contractors and Suppliers - 16 hrs

Administrative and Finance Assistant - 7/8/2013 to
8/10/2018, Agri Business Facilitator - 2/1/2010 to
6/30/2013, Regional Accountant - 7/9/2007 to 3/31/2009,
Micro-Finance Oficer - 6/1/1999 to 9/30/20000, PDO i -
10/1/2000 to 12/31/2002, Finance Analyst - 01/01/2002 to
07/07/2004, ADAS Ill - 07/04/2018 TO 03/29/2023, AO Il -
03/30/2023 TO PRESENT

CS Professional

QUALIFIED

DISQUALIFIED (Lacks one (1)




ADMINISTRATIVE OFFICER IV (CASHIER)

EDUCATION Bachelor's degree relevant to the job
TRAINING 4 hours of relevant training
EXPERIENCE One (1) year relevant experience
ELIGIBILITY Career Service (Professional) Second Level Eligibility
APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS
Training on Cash Management and Control System (CMCS) for
DepedCashiers/Disbursing Officers in the Central, Regional and Schools ) )
A04-2024-10-07 BSMA, BS Accountancy Division Office - 40 hrsLearning Sessions by the Department of Budgetand (7>~ 9902023 10 Prosert ADAS - 211 72021 TO. 6 profesional QUALIFIED
Management RO2 - 16 hrs, Office Management and Administration - 24 hrs, !
Basic Computer Literacy - 80 hrs
Office Mangement and Administration - 24 hrs, Workshop on Cash
Management and Control System - 24 hrs, Workshop on the Development of . )
A04-2024-10-08 BSC-MA, BS Accountancy, MBA | School Contincency Plan - 16 hrs, Preparation of Budget Proposal for Fiscal ’:‘3’12'13 Qgggrzozo b prewent; ADAS W=BitTRNSR ey QUALIFIED
Year 2025 - 8.hrs, Capacity Building and Trainiong Roll-Out on Program
Management InformationSystem(PMIS) - 24 hrs
Accountable Officers of the PLGU NV -8 hrs, Upstanding Treasurers and
; Assessors for Outstanding LGU's - 24 hrs, Treasurer's Forum - 8 hrs, g ;
A04-2024-10-09 BSAccounting Technology Capabilty Building and Workshop Planning Admin Aide Il (Clerkl) - 7/1/2020 to present CS Profesional QUALIFIED
RevenueCollector DisbursingOfficers & Cashiers - 16 hrs
A04-2024-10-10 BSMA, Cash Management and its Internal Control System - 24 hours, ?3:;;00;;020 5 pranar, ADRS 1 - Bl ved0thin CS Profesional QUALIFIED
Social Health InsuranceEducatio series on Health Care inancing in the J“ " PD 907Honor Graduate DISQUALIFIED (No attached
ARA2I2M-10:11 RREA Philippines under the Universal Health Care Law - 16 hrs, ha e S0t g Eligibility COE)
Prepared by: Approved:
P Q’E: A(;::GITAMA ADONIS C. C EZ EdD, CESE

inistrative Officer IV (HRMO)

Assistant Schgols Division Superintendent




ACCOUNTANT |

EDUCATION Bachelor's degree in Commerce/ Business Administration major in Accounting, Bachelor of Science in Accountanc
TRAINING None Required
EXPERIENCE None Required
ELIGIBILITY RA 1080 (CPA)

APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS
ACCT1-2024-10-01 BS Accountancy None None Accountant QUALIFIED
ACCT1-2024-10-02 BS Accountancy None None Accountant QUALIFIED
Prepared by: Approved:

#--
P E% C. AQUITANIA ADONIS C. EREZ EdD, CESE

Adrhinistrative Officer IV (HRMO) Assistant Sghools Division Superintendent




EDUCATION
TRAINING
EXPERIENCE
ELIGIBILITY

NURSE Il

Bachelor of Science in Nursing

4 hours of relevant training
One (1) year relevant experience

RA 1080 (Nursing Licensure Examination)

APPLICATION CODE

EDUCATION

TRAINING

EXPERIENCE

ELIGIBILITY

REMARKS

Nursell- 2024-10-7

BS Nursing

Ready, Set, Safe: A School Contingency
Plan Proposal for ACS - 1 hour, Fostering
Student Well-being: A strategic Framework
for Addressing Mental Health Challenges
and Enhancing Educator Efficacy- 16 hours,
Adolescent Health Education and Practical
Training- 9.5 hours, Foundational Course on
Adolescent Health Care for Primary Service
Provoders- 16 hours

Nurse Reliever - June 12, 2021 to April
15, 2023, Ophtalmic Nurse - June 12,
2021 to April 29, 2023, Nurse | - April 1,
2021 to Dec 31, 2021, January 18, 2022
to June 30, 2022

RA 1080 Nurse

QUALIFIED

Nurse 11-2024-10-05

BS Nursing

BLS Training Course - 8 hrs, Orientatio on
the Universal Health Care - 8 hrs, DOH
Primary Care Workers Online Orientation - 8
hrs

No relevant experience

RA 1080, Nurse

DISQUALIFIED (No
relevant Experience)

Nurse 11-2024-10-06

BS Nursing

Mental Health Awareness - 24 hrs, Advance
Cardiac Life Support - 16- hrs, Basic ECG
and Dysrhythmia Recognition-16 hrs,
Electrical Theraphy - 16 hrs

Disco Manager/ Company Nurse - June
1, 2011 - April 30, 2013

RA 1080 Nurse

QUALIFIED

Nurse [1-2024-10-09

BS Nursing

Online Course on the Framework and
Mandates of Universal Health Car -
Continuing Professional Development
Course - 3 hrs,

Nurse - April 1, 2021 to February 6,
2022, March 20, 2020 to December 31,
2022

RA 1080 Nurse

QUALIFIED

Nurse 11-2024-10-10

BS Nursing

Fostering Student Well Being: A Strategic
Framework for Addressing Mental Health
Challenges and Enhancing Educator
Efficacy Through Targeted Inventions - 8
hours, Foundation Course on Adolescent
Health Care for Primary Service Providers,
etc. - 8 hours, Standard First Aid Training
Course - 24 hours

Nurse - January 2013 to June 2024

RA 1080 Nurse

QUALIFIED




NURSE II

EDUCATION Bachelor of Science in Nursing
TRAINING 4 hours of relevant training
EXPERIENCE One (1) vear relevant experience
ELIGIBILITY RA 1080 (Nursing Licensure Examination)
APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS
Community-Based Psychosocial Support TB Aiders - February 5, 2015 to
Nurse 11-2024-10-12 BS Nursing Training - 24 hours, Basic Rescue Skills December 31, 2015, Nurse - November |RA 1080 Nurse QUALIFIED
Training - 40 hours 14, 2016 to February 28, 2022)
Retainer Dermatologist Assistant -
January 18, 2012 to September 22, 2012,
Nurse 11-2024-10-13 BS Nursing BLS - 16 hours, IVT - 24 hours Nurse - July 1, 2011 to November 26, RA 1080 Nurse QUALIFIED

2011, Emergency Room Nurse - January
4, 2010 to March 24, 2010

Prepared by:

e s
PRINGEE C. AQUITANIA

Administrative Officer IV (HRMQO)

Approved:

ADONIS C. GEPEREZ EdD, CESE
Assistant Schools Division Superintendent




NURSE Il

EDUCATION Bachelor of Science in Nursing
TRAINING 4 hours of relevant training
EXPERIENCE One (1) vear relevant experience
ELIGIBILITY RA 1080 (Nursing Licensure Examination)
APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS
Clinical Instructor- August 9,2021 to
. ) - i Present (September 30, 2024), Clinical
Nursell-2024-10-02 . bursing, Master of ING |1 -Cans Giving NG 1L Feathy Cane: (1 oo October 2020-July S024.S1ir |RA 1080 - Nufsa QUALIFIED

Science in Nursing

Services,

Nurse - March 1, 2013 to August 15,
2016

BLS-4hrs, ACLS- 12hours, NCII Caregiving-

Nursell-2024-10-14 BS Nursing 12hrs, NCII health care services- 12hrs, No attached Certificate of Employment  |RA 1080 - Nurse
attached COE)
ORNAP- 8hrs
Nurse 11-2024-10-01 BS Nursing ACLS-16 hours, BLS-8 hours, ADPCN- 16  |Clinical Instructor- February 06,2023 to RA 1080 -Nurse QUALIFIED
hours Present
NURSE I- June 7, 2024 to PRESENT
(June 25, 2024), JOB ORDER NURSE-
BASIC LIFE SUPPORT-16,hrs, January 16, 2023 to June 6, 2024, Nurse
FOUNDATIONAL COURSE ON Il - July 16, 2019 to December 31, 2022,
. ADOLESCENT HEALTH CARE FOR Nurse(COS) - July 1, 2019 to July 15,
Nurssil-2024-18-02 o DG PRIMARY SERVICE PROVIDERS-16 hrs, (2019, February 11, 2019 to March 30, | 1080 -Nurse  [QUALIFIED
ADOLESCENT HEALTH EDUCATION AND |2019, August 10 2017 to December 31,
PRACTICAL TRAINING (ADEPT)- 9.5 hrs, |2018, Nurse - Oct. 8, 2012 to Oct. 15,
2014, Staff Nurse - February 2010 to
Feruary 2011
BS Nursing, MSN (36 Nurse Il - 1/17/2022 to 12/31/2022,
Nurse 11-2024-10-04 units) 9 Primary care worker under DOH and PRC  [Public Health Associate(COS) - 1/7/2020 |RA 1080-Nurse QUALIFIED
to 12/31/2020, 2/1/2021 to 12/31/2021
Nurse | - 2/1/1999 to 1/31/2010, Project
; OHNAP-BOSH 40 hours, BLS with AED 40 [Nurse - June 10,2021 to June 23,
Nurse Il - 2024 - 10 - 08 BS Nursing BOLiS 2023 Staff Nurse - Oct. 19, 2009 April 15, RA 1080 Nurse QUALIFIED
2010, April 16, 2010 to Aug 10, 2015
Nursell- 2024-10-11 BS Nursing PNA 8th Summer Conference 2024 - 8 hrs, |Staff Nurse 1/09/2004-6/16/2005 Staff RA 1080 Nurse QUALIFIED

Mental Health Awareness Training - 16 hrs

Nurse 03/23/2003-9/25/

DISQUALIFIED (No




SPECIAL EDUCATION TEACHER |

EDUCATION Bachelor's degree in Education with Specialization in Special Education

TRAINING None Required

EXPERIENCE None Required

ELIGIBILITY RA 1080 (Teacher)

APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY |REMARKS
: i Educational Psychology - 45hrs, Google .

SPET1-2024-10-01 BEED-SPED Workspaca training for techears - & hours Explain well, and helpful LET QUALIFIED
SPED Identification and Intervention in Inclusive
Setting - 8 hours, Assessment of Children with
Special Needs - 8 hours, IEP Preparation and Substitute Teacher - 10/01/14-11/28/14, Substitute Teacher DISQUALIFIED

SPET1-2024-10-03 BEED Process - 8 hours, Teaching Strategies and 02/04/15-03/27/15, Audit Clerk 07/01/15-10/02/15 ADAS Il [LET Educai
Methods in SPED -8 hours, Behavioral 10/03/16- Present (Education)
Modification and Management for Children with
Special Needs - 8 hours
2021 National Schools Press Conference -24 hrs, |Teacher | 7/19/2013 to 8/5/2015, Teacher |l - 8/6/2015 to

SERET1-202410-04 BSER, MAEDISRED Index of Inclusive Education Webinar- 24 hrs,  |11/30/2017,Teacher Ill - 12/01/2017 to present L] QUALIFIED

SPET1-2024-10-05 BEED, MAED-SPED No attached Cert of training :;e;:’::;r:l' 81820 T110. 52902020, Teachee il ~9/30/2020' | oo QUALIFIED
Division Training of Teachers on Basic Filipino
?:g;:;}a“g;’#’;nz‘:r:ggs} 4::’;“3'::%:33;{&% Kindergarten Teacher/Teacher | - June 1, 2018 to April 6,

SPET1-2024-10-02 BEED - MAED SPED 9 s 2018, Teacher lll/Special Education Teacher Designate-  |LET QUALIFIED

Writing and Reading-40 hours, Division In-Service
Training-40 hours, Seminar of Selected School
Heads on Special Education-24 hours

June 12 to Present

Prepared by:

i .
P%@’é. AQUITANIA

Adwinistrative Officer IV (HRMQ)

Approved:

ADONIS PEREZ EdD, CESE
Assistant chools Division Superintendent




ADMINISTRATIVE ASSISTANT il

EDUCATION Completion of 2 years studies in College
TRAINING 4 hours of relevant training
EXPERIENCE One (1) year relevant experience
ELIGIBILITY Career Service (Sub Professional) First Eligibility
APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS
Finance Specialist - 9 months,
ADAS3-2024-09-02 Information Technology NC Il Bookkeeping Bookkeeping Officer - 5 months, CSC Profesional QUALIFIED
Bookkeeper - 7 years and 11 months
Financial Management- 16 hours, Records and
Archives Management - 2 hours, Procurement
Management- 2 hours, Financial Literacy
Management- 2 hours, From Cyber Attacks to
Cyber Resilience- 2 hours, Mastering Xero:
. Simplified Online Accounting for Accountants and |Teller - February 1, 2018 to March 27, .
ADAS3-2024-09-01 BS in Accountancy Non-Accountants- 16 hours, Blockchain 2023 CS Profesional QUALIFIED
Technology and its Impact on Accounting and
Taxation- 2 hours, Empowering SMESs:
Streamlined Bookkeeping, Accounting, and
Taxation Support for Digital Transformation.- 2
hours,
. . Account Officer - 1 year and 10 months,
ADAS3-2024-10-05 EASarS;orgrr:::t:e - Financial Bookkeeping Account Assitant - 2 years and 6 months, |LET QUALIFIED
g Project Officer - 3 years and 5 months
UTTOeTgTrauuae UT DacT 1eTor DISQUALIFIED
ADAS3-2024-10-04 in Secondary Education None GIP- Oct.17, 2022 to December 30, 2023 [CSC Profesional - )
R T (Training, Experience
Bachelor of Science in Seminar-Workshop on Cash Management and  |Administrative Assistant-Il-May 17,2023 . DISQUALIFIED
NDASS-2024:40-08 Management Accounting  |Control System-24 hours to present, CS/Suty Professiond! (Transfer)
. . clerk-oct. 2013 to june 2019, secretary-
ADAS3-2024-10-03  |Bachelorof Sciencein Iy, relevant training sept. 2020 to june 2021,admin aide IV~ |LET DISQUALIFIED
Mathematics : (Training, Experience)
july 2022 to present
ADAS3-2024-10-07 BSHRM, Teacher Googlespace Workshop: A comprehesive Intro - LET DISQUALIFIED

Cert.Program

6 hours

Database Adminisfrator June 16 2016
to present

(Experience, Training)

Prepared by:

4 * -
PR@%. AQUITANIA

AdMinistrative Officer IV (

HRMO)

Approved:

ADONIS C. CEPEREZ EdD, CESE

Assistant Sghools Division Superintendent




ADMINISTRATIVE ASSISTANT I

EDUCATION Completion of 2 years studies in College
TRAINING 4 hours of relevant training
EXPERIENCE One (1) vear relevant experience
ELIGIBILITY Career Service (Sub Professional) First Eligibility
APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS

ADAS2-2024-10-03

Bachelor of Science in
Public Administration

Bookkeeping with quickbooks online - 15 hours, Basic
bookkeeping and accounting for non-accountants - 9 hours

Call Center Associate - January 30, 2023 to June 12, 2023, Call
Center Associate/ Trainer - June 12, 2023 to January 29, 2024,
Trainer/HR Assistant/Admin Staff- January 29, 2024 to present

CSC Profesional

DISQUALIFIED (Experience)

FORESTER- November 17,2023 to June 30,2023, ASSISTANT AREA

DISQUALIFIED (Experience,

ADAS 11-2024-09-01 BS Forestry No relevant Training SUPERVISOR- July 31,2023 toNovember 8,2023, DATA Forester Traini
PROCESSOR- November 13,2023 to December 30,2023to retning)
Strategue Awatansss Traking sbout 150 21001.2018 standard - 3 | o xeictant - Augustd, 2053110 April 1, 2024, Accounting Clerk -
EchBlan U] e YA etAnar o0 el iy i Eddeatiar-22 nekins, Kred December 6, 2022 to July 31, 2023, Audit Staff - September 1, 2022 |CSC Sub
ADAS 2-2024-10-04 < Cooperative Pre-membership Education Seminar-3hours, / iy : ' ; QUALIFIED
Computer Science ; s X to November 20, 2022, Savings Bookkeeper - June 23, 2011 to Professional
Financial Literacy Management-4hours, Accounting for non- August 15, 2012
accountants-4 hours, Basic Pricing and Costing-4 hours '
Admin Support Staff - July 2024 to present; January 2020 to April
Bachelor of Science in Basic Occupational Safety and Health Training - 16hrs, Branch 2023 - Service Operation Head, Sr. Service Assoc - June 2019 to
ADAS2-2024-10-05 P Officer and Orientation Training - 40 hrs, Basic Occupational December 2018, CRO - December 2016 to May 2019 and May 2006- |CSC Profesional QUALIFIED
y Safety and Health training - 10 hrs, BLS - 16hrs, September 2013, Sr. CRO - October 2013 to November 2016 ,
Bookkeeper June 2006 to April 2006
Webinar on RFRS 16 WITH Tax Implication - 2 hours, Tanglaw Administrative Aide | - November 2022 to June 2023, Finance Staff - :
PORPEA14A0-08 58 Accoutancy Webinar on Government Accounting - 8 hours August 2023 to June 2024 8L Fraledionsl sl
General Revision Of Property Assessment-24Hours, Basic First
Aid And Basic Life Support 24Hours, Basic Incident Command AL
ADASIL2024.10.07 | BS PUBLIC System 24Hours, Emergency Operation Center Training Course 24 Ig’;g‘;’;f:gig"g 1052;021%1 %t:t:’;"xef_ségx;:’E“'%%%ﬂ%‘iz'y CSC Sub DISQUALIFIED (Experience,
ADMINISTRATION  [Hours, Integrated Planning Course On Incident Command System |, .’ el : ! " |Professional Training)

40 Hours, Crashed Vehicle/Victim Extrication Rescue Training For
Instructors 40Hours

31, 2020, Admin-Aide-January 1, 2021 to Present

Career Development and Office System Administration in Schools -

DISQUALIFIED (Experience,

ADAS 2-2024-10-12 BSED 80 hours, Computer Skills Development Training: Classroom No relevant Eperience LET Trainin
Learning Thru ICT - 80 hour's, g)
CSC Sub

ADAS 2-2024-10-10

BS Civil Engindeering

No relevant Training

Engineering Assistant - 01/02/2020 to present

Professional

DISQUALIFIED (Training)

ADAS2-2024-10-13

BSBA

ORIENTATION ON QUALITY MANAGEMENT SYSTEM-16
HRS.,ORIENTATION ON MAINSTREAMING OF GENDER AND
DEVELOPMENT (GAD)-24 HRS., PROJECT MONITORING AND
EVALUATION SYSTEM-24 HRS, VALUES RESTORATION-8
HRS,GENDER AND DEVELOPMENT TRAINING/WORKSHOP-8
HRS., OPERATIONAL PLANNING WORKSHOP-40 HRS

BUDGET ASSISTANT-JAN. 3, 2018-DEC. 31, 2023, FINANCIAL
ANALYST-JAN. 15, 2024-PRESENT

CSC Sub
Professional

DISQUALIFIED (Training)

ADAS2-2024-10-11

Bachelor of Science in
Hospitality
Management

National Training/Seminar/Workshop on Office Management and
Administration - 24 hours, Seminar-Workshop on Cash
Management and Control System - 24 hours

Administrative Aide IV - January 01, 2024 to Present, Administrative
Aide IV - September 22, 2022 to December 31, 2023, Administrative
Aide (COS) - January 20, 2020 to December 31, 2021, Partylist
Coordinator - March 16, 2019 to October 31, 2019, Store Manager -
April 01, 2018 to March 15, 2019, Clerk - January 07, 2017 to March
31, 2018

CSC Profesional

QUALIFIED

ADAS2-2024-10-02

BS Electronic and
Com. Eng

Bookkeping and Payroll Accounting Fundamentals - 4 hrs

COS - Sept 1, 2021 June 30, 2022

CS Prof

DISQUALIFIED (Experience,
Training)

ADAS2-2024-10-06

BSBio

No relevant Training

Office Clerk - Sept. 26, 2018 to Nov. 19, 2018, Clerk - July 19 to Sept.
25 2018

LET

DISQUALIFIED (Experience,

Training)




ADMINISTRATIVE ASSISTANT Il

EDUCATION Completion of 2 years studies in College

TRAINING 4 hours of relevant trainin

EXPERIENCE One (1) year relevant experience

ELIGIBILITY Career Service (Sub Professional) First Eligibility

APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS

ADAS2-2024-00-03  |BS Math Filipino Brand of Service Excellence Seminar - 8 hrs e b 2013 %0:dune 30, 2010, Secretany < Sept, 2020, Jupe: |y DISQUALIFIED (Training)
Payroll, benefits and Compensation Management Training - 8 hrs, |Head Cashier - March 2, 2022 to present, Staff Employee Il - Nov. 22,

ADAS2-2024-10-09-1 BSComp. Sci , Microsoft Office Application - 30 days, Developing Core Skills for {2018 to June 30, 2019, Clerk Il - July 2, 2019 to June 30 2021, GIP - |CS Sub Prof QUALIFIED
Administrators Training - 2 hrs, Cyber Security Awareness - 2 hrs |January 3, 2017 to November 2018

G2 Health and Safety Officer - May 23, 2013 to December 19, 2015, DISQUALIFIED (Experience,

ADASRRRE- 10002 PG eemng BE 11 Singer Finance Cop.January 2006 to March 2007. SEOD R Training)
Values Orientation - 8 hrs, The Effective Methods and Enabling

ADAS2-2024-10-15 BSBA Policy of Managing Records Disposition Program In Government  [Clerk - 3/1/2023 -5/31/2023, Admin. Aide || - 6/1/20233 to present CS Sub Prof QUALIFIED
Ofice - 24, 2023, NC |1l - Bookkeeping

ADAS2-2024-10-17 BSIT T™C | SK Chairman - July 1, 2018 toNovember 30, 2023 Barangay Official ?r'asigi:;t":'m (Experience;
Workshop on Office Management and Administration - 24 hrs,

ADAS2-2024-10-18 BS Electronic Eng | C23h Mnagement and Control System - 24 hrs, Informationand |1,y _ 51 91 2023 To present, ADAS II - 1/1/2022 to 3/6/2023 CS Sub Prof QUALIFIED
Communications Technology Tools, Platforms and Trends
Updates for District Administrative Staff - 24 hrs

ADAS2-2024-10-19 BSOA No attached Cert of training Records Officer - July 19, 2022 toJanuary 15, 2023 None ?::‘:;’:“E'I:iﬁg ”(5;"’9”"”""'
Workshop on the Development of School Contingency Plans - 16

ADAS2-2024-10-20 BEED hrs, Cash Management and Gontrol Systern - 24 hrs 7/10/2018 to Present LET TRANSFER

Prepared by: Approved:

desalon
PRI . AQUITANIA ADONIS C.[CEPEREZ EdD, CESE

AdnHnistrative Officer IV (HRMO)

Assistant S¢hools Division Superintendent




ADMINISTRATIVE ASSISTANT |

EDUCATION Completion of 2 years studies in College
TRAINING None Required
EXPERIENCE None Required
ELIGIBILITY Career Service (Sub-Professio ligibilit
APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS
ADASI-2024-10-08 BS Ind.Tech.(undergrad) N/A N/A CS Sub Professional QUALIFIED
Administrative Aide |ll(Accounting Clerk) - Feb. 16, 2024 to July
Emerging Trends In Informaton Technology - 8 hrs, |15, 2024, Savings Bookkeeper - March 1, 2022 to May 20, 2022,
Mastering Data Analysis with with the Power of Pivot [New Accounts Clerk - Apr. 1, 2021 to Feb. 28, 2022, Customer )
ARARI-2024:10-07 B3MA tables - 3 hrs, Employees Co pensation Care Representative - Dec. 16, 2019 to March 30, 2021, CS Profesioral QUALIFIED
ProgramSeminar - 8 hrs, Procurement Assistant/Accounts - Apr. 15, 2017 to Apr. 15,
2019, Teller - July 22, 2013 to June 4, 2015
ADAS1-2024-10-12 Rashslarol Sciets in Pubiic No attached cert of training No Attached COE CS Sub Professional QUALIFIED
Administration
ADAS1-2024-10-13 BS COMPUTER SCIENCE Basic Graphic Design Using Canva - 6 hrs Library Services - May 5, 2021 to present CS8 Profesional QUALIFIED
Stock Clerk-Aug. 9, 2017 to March 3, 2018, Sales Supervisor-
ADAS1-2024-10-16 BS Entrepreneurship, BSED SRR FISTAD TEAINING AND FROPER USEOF April 2, 2018 to December 16, 2022, Registrar Staff- February CS Profesional QUALIFIED
FIRE EXTINGUISHER
20,2023 to Present
Bachelor of Science in Public .
ADAS1-2024-10-12 Adiminiistration N/A N/A CSC Sub Professional QUALIFIED
ADAS1-2024-10-01 BS Hospitality Management N/A Admin Asst. - July2017 to present CS8 Sub Professional QUALIFIED
ADASI-2024-10-04 BSC N/A Cashier- October 14,2014-July 15,2024 CS Sub Professional QUALIFIED
BS Hospitality and Tourism Administrative Assistant- May 15, 2023 to present, COS
ADAS1-2024-10-05 Naifia eF:nenty N/A employee- October 1, 2018- October 28, 2021, GIP April 16, CS Professional QUALIFIED
g 2014 to Octoer 16, 2014
Training on conducting environmental research-5
. . hours, Forum on Federalism w/ the theme " Road to
ADAS |- 2024-10-11 Bachelor of Arts in English FaderaliEfn: Ajouimey of changing Decaties In N/A LET QUALIFIED
Government Approach-3 hours
) . SPLIT Processor- February 5,2024 to June 30, 2024, SPLIT
::lfs‘xz:‘;:‘:t;:geg:;;ai’:;:‘kr::;k'_r;gz ahr:: Processor- October 5,2023 to December 31,2023, Statistical
ADAS1-2024-10-09 BS Forestry e e WA mzna eﬂ?ent traini: 5 bre. basic | Researcher- June 27,2023 to July 31, 2023, SPLIT Processor- | Forester QUALIFIED
gttt 9 e 9 ' September 6,2022 to October 31,2022, Office Clerk- July
ppg p- 12,2019 to June 15,2022
Account Officer - Sept. 27, 2010 to Mar. 26, 2011, Field Officer -
Aug. 17, 2015 to Jan. 11, 2018, Statistical Researcher - Jul. 02,
ADAS1-2024-10-10 BSC FECEMING /D RESFENDHETE WORIELAGE 2018 to Jul. 30, 2018, Collection Officer - Dec. 2, 2019 to Oct. CS Profesional QUALIFIED

COMMUNICATION - 3 hours

15, 2021, Market Researcher (Virtual Assistant) - Nov. 08, 2022
to Present




ADMINISTRATIVE ASSISTANT |

EDUCATION Completion of 2 years studies in College
TRAINING None Required
EXPERIENCE None Required
ELIGIBILITY Career Service (Sub-Professional) First Eligibilit
APPLICATION CODE EDUCATION TRAINING _EXPERIENCE ELIGIBILITY REMARKS
ADAS1-2024-10-06 B3 Slocironics afd! communication g N/A CS Sub Professional QUALIFIED
Engineering

Cashier- October 14,2014-July 15,2024, Enumerator July ;
ADASI-2024-10-04 BS Commerce (Management) N/A 15,2024-September 15, 2024 CSC Sub Professional QUALIFIED
ADASI-2024-10-02 Bachelor of Physical Education Intangile Assets - 8 hrs ;P;;;g;‘:ad ~March 2018 Nov. 20=2Ctenc It~ TH2U20Z30 Loy QUALIFIED
ADASI-2024-10-03 BSBA N/A JO - 09/15/2023 to present CS Professional QUALIFIED

; Bookkeeper - May 2, 2016 to Aug. 30, 2020, Accounting Clerk - :
ADASI-2024-10-14 BSMA, BS Accountancy NC |1l - Bookkeeping Dec. 28, 2015 to April 20, 2016, CS Professional QUALIFIED
ADASI-2024-10-15 BEED No attached cert of training Barangay Treasurer - November 2023 to present No attached Cert. Eligibility |DISQUALIFIED
Anti Money Laundering/Counter terrorism Financing - ; =
: il : .= |JR. Admin Asst. - July 1, 2016 to August 15, 2023, Cashiering )

ADASI-2024-10-17 BSMA zszhl;lsr,SOfflce and Administrative Management Training Officer - August 17, 2023 to October 31,2023, CS Sub Professional QUALIFIED
ADAS|-2024-10-18 BSED No attached cert of training No Attached COE CS Sub Professional QUALIFIED
ADASI-2024-10-20 BSBA No attached cert of training No Attached COE PD 907 QUALIFIED
ADASI-2024-10-21 BSBA No attached cert of training No Attached COE CS Professional QUALIFIED

Branch Operation Asst. - February 3, 2020 to Nov. 15, 2021,

: Auditor Il - February 2014 to may 2019, Branch Contorller - May .

ADASI-2024-10-22 BSC No attached cert of training 2010 to August 2013, Admin AssistantJuly 30, 2008 to December CS Professional QUALIFIED

16, 2009
Prepared by: Approved:
PRI g AQUITANIA ADONIS C. , CESE

Admifhistrative Officer IV (HRMO) Assistant Schools Division Superintendent



SECURITY GUARD 1

EDUCATION High School Graduate

TRAINING None Required

EXPERIENCE None Required

ELIGIBILITY Security Guard License MC 10, S.2013 Cat. IV

APPLICATION CODE EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS

In-Service Enhancement Security Training Course - 24 hours,

SG1-2024-09-02 BS Criminology Gun safety and responsible gun handling with live firing - 8 None Security Officer QUALIFIED
hours, Basic Supervisory Security Training Course - 40 hours,
NC Il Electrical Installation and Maintenance, NC Il Motorcycle/ DISQUALIFIED

SG1-2024-09-01 High School Graduate [Small Engine Servicing, Emergency Preparedness/ Basic None None (Licen
Water Search and Rescue Training Koanse)

Prepared by: Approved:

3_., te-
PRIN . AQUITANIA ADONIS C. CEPEREZ EdD, CESE
Admirdstrative Officer IV (HRMO) Assistant $chools Division Superintendent



ADMINISTRATIVE AIDE |

EDUCATION Must be able to read and write
TRAINING None Required
EXPERIENCE None Required
ELIGIBILITY None Required (MC 10, S.2013, Cat. llI
APPLICATION CODE [EDUCATION TRAINING EXPERIENCE ELIGIBILITY REMARKS
Research Aide - September 2023 to
AA1-2024-10-01 Certificate in Agriculture Science None September 13, 2024, GIP - June 19, |None QUALIFIED
2023 to September 198, 2023
AA1-2024-10-02 High School Graduate (ALS) None None None QUALIFIED
Performing Solid Waste Job Order - February 3, 2021 to
AA1-2024-10-03 High School Graduate Management in the Workplace - |October 2, 2024, Utility Personnel -  |None QUALIFIED
8hours June 1, 2014 to March 15, 2020
. NP . . Account Officer - May 20, 2024 to
AA1-2024-10-04 Bachelor of Science in Civil Engineering|None September 27, 2024 None QUALIFIED
Repair of Wharves and Jetties - May
. , . 23, 2013 to December 19, 2015, .
AA1-2024-10-05 Bachelor of Science in Commerce Driving NC II (118 hours) Singer Finance Corp - January 2006 CSC Sub Professional |QUALIFIED
to March 2007
, , . Administrative Aide | - January 1,
AA1-2024-10-06 Bachelor in Animal Science None 2024 to December 31, 2024 None QUALIFIED
Domestic Work - February 2, 20222
AA1-2024-10-07 High School Graduate Domestic Work NC | to April 9, 2022, Lady Guard - None QUALIFIED
September 2017 to present
AA1-2024-10-08 General Radio Communication Operator|Shielded Metal Arc Welding NC I gg;’ ~ Ay, 2075 le.Aprl 80, None QUALIFIED
AA1-2024-10-09 None None gé"z'zy - JEnUEy 1, 2023 1o Qdlabar's, e QUALIFIED
) . - Barangay Peacekeeping Action  |Security Guard - August 8, 2007 to
AA1-2024-10-10 Bachelor of Science in Criminology Team Training - 8 hours October 4, 2024 None QUALIFIED
Prepared by: Approved:
g7
PRINC . AQUITANIA ADONIS C PEREZ EUD, CESE

Adminfstrative Officer IV (HRMO) Assistant Schools Division Superintendent



