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Republic of the Philippines

Department of Education

Region II – Cagayan Valley

Schools Division of Nueva Vizcaya

 (This shall be the first page in the completion report)

L&D COMPLETION REPORT FORM
	SCHOOL / SECTION
	

	DISTRICT / DIVISION
	

	HRD DELIVERY (Seminar/Training Workshop, Conference, etc.)
	

	TITLE
	

	DATE/S, VENUE
	

	OBJECTIVES
	

	PARTICIPANTS
	

	SOURCE/S OF FUND/S
	

	TOTAL ALLOCATED AMOUNT
	

	TOTAL AMOUNT SPENT
	

	PROPONENT/S
	

	RESOURCE SPEAKERS / FACILITATORS
	

	CONSULTANTS (If any)
	

	TOPIC REFERENCES
	

	OVERALL REMARKS AND ISSUES ENCOUNTERED (Max. of 2 paragraphs, 5 sentences each)
	

	ATTACHMENTS (Required)
	· Approved Proposal

· Duly Signed Registration Form and/or Attendance Sheet
· QAME Result with the Analyses
· Memorandum 

· Receiving Copy of Certificates Awarded (duly signed by the participants)

· Documentation (max. of 5 captioned pictures)

· Slide Decks (in CD form)

· Liquidation Report (if charged to HRTD Fund of the Division, AND if applicable)
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* The proponent/s, with the members of the Program Management Team shall immediately meet together and work for the terminal report to be submitted 30 working days after the conduct of the L&D. 
* For uniformity of quality records, terminal reports shall conform to the following:

· Single copy

· Ring-bound (black)

· Organized through a plain transparent/clear front and back cover, (A4)
· Font style, size: Times New Roman, 
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                     Address: Quezon St., Don Domingo Maddela, Bayombong, Nueva Vizcaya


                   Telephone Nos.: (078) 362-0106, 09171589

                                Email Address: nuevavizcaya@deped.gov.ph
                                Website: www.deped-nv.com.ph  

