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REGION 11 - CAGAYAN VALLEY 
SCHOOLS DIVISION OF NUEVA VIZCAYA 

26 July 2024 

DIVISI-ON MEM-ORANDUM 
No. !l~ I , s . 2024 

FINAL SCHEDULE OF THE 3- DAY NATIONAL TRAINING/ WORKSHOP ON 
OFFICE MANAGEMENT AND ADMINISTRATION ON THE THEME: "ADVANCED 

OFFICE MANAGEMENT AND EFFECTIVE ADMINISTRATION SKILLS FOR 
DEPED HUMAN RESOURCES" 

To: 

1. 

2 . 

De~ED 
MAT.AT.AG _ .. _ 

Assistant Schools Division Superintendent 
Functional Division Chiefs 
Education Program Supervisors 
Public Schools District Supervisors/District In-Charge 
Public Elementary and Secondary School Heads 

All others concerned 

In view of the ·previous 'issuances Re learning and development (L&D) entitled 
"Advanced Office Management and Effective Administration Skills for DepEd 
Human Resources", through the tri-partnership of PhilProflink, DepEd - Regional 
Office 02 and the Cagayan Valley Association of School Superintendents (CVASS), 
this Office informs every one of the following details relative to its conduct 

Final Date Participants Venue Co-host 

Public and private school leaders 
(PSDS/DICs, School Heads, 
TIC/OIC, Supervisors, etc.) 

August 13- TeachiQ.g an.d .Nop-teachjpg frpqi ICON 
SDO 

15, 2024 elementary, secondary, and Cauayan City Cauayan 

tertiary City 

all other interested individuals/ 
professionals 

Reiterating too, the following information: 

Remtration 
Fee PhP 4,500.00 

Fund source School/ Division MOOE/ local funds/ IGP 
funds / Personal funds 

;-._..,. ~ ~o"+ Address: Quezon St. , Don Domingo Maddela, Bayombong, Nueva Vizcaya 
~~ i J!l ...... , \ Telephone Nos.: (078) 362-0106, 09171589946 
..,- >; ~ Email Address: nuevav1zcaya@deped.gov.ph 

.. -- ""-.. _'/ Website: wwv.1 deped-nv.com ph 



R.e~stratton 

Inclusion Meals I training supplies 
Deadline On or Before August 12, 2024 

Link htt12s: L Lbit.lyL OFCEMGTREG2 

Landbank Account No.: 0071 3743 00 
OR-via GCASH '0927-852-3837 / 0915-

Mode of Payment 300-8909 

(under the name of Remedios M. Esperon) 

3. Our Division SEPS and EPS-11 (HRD, SMME) and SGOD EPS will form part 
of the working committees organized by the co-host division and PhilProflink 
to facilitate the flow and management of the activity. Their travel and 
accommodation expenses and other miscellaneous fees shall be charged 
against Division MOOE/ local funds, subject to usual accounting and auditing 
rules and regulations. 

4 . For information, guidance, and compliance . 
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Page Erratum: Venue is ICON, Cauayan City instead of Nueva Vizcaya 
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