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ADVISORY 

Guidelines on the Registration, Evaluation of Documentary 
Requirements, and Testing Centers for the 2024 Special Philippine 

Educational Placement Test (PEPT) 

This Advisory con tains the guidelines on the registration, evaluation of 
documentary requirements, and testing cen ter s in preparation for the administration 
of the 2024 Special Philippine ~ducational Placement Test (PEPT). 

Registration 

1. The test registration shall be done in select schools division offices (SDOs) with 
designated testmg centers starting from the date this Advisory is published 
until July 5 , 2024 

2. The Special PEPT Regtstration Form can be downloaded from 
https:/ /bit.ly/SpecialPEPTREg. The registration forms along with the 
documentary requirements shall be submitted to the Division Testing 
Coordinator (DTC) at the nearest SDO where the registrants are located. 

3. The DTCs shall coordinate with the SDOs with allocated test materials for the 
Special PEPT to process the documents from their Division. 

4. The requirements for specific types of test registrants are the following: 

a. For new test-takers 

1. Original and one photocopy of the birth certificate duly 
authenticated and issued by the Philippine Statistics Authority 
(formerly National Statistics Office) or by the Local Civil 
Registrar 

u. Certified True Copy and one photocopy of the permanent 
school record (e.g., SFlO/Form l37) signed by the school 
principal/ registrar I school administrator) 

iii. Certificate of attendance in intervention programs, or any 
proof of schooling (if applicable) 
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tv. Two identical and recently taken lxl colored ID pictures with 
name tags. 

v. One copy of the accomplished PEPT Registration Form 

b. For test retakers 

1. Original and one photocopy of the PEPT Certificate of Rating 
(for applicants who need to retake a PEPT su btest) 

u . Two identical and recently taken lxl colored ID pictures with 
name tags. 

iii. One copy of the accomplished PEPT Registration Form 

5 . The Excel template to be used in the submission of the actual number 
of test registrants per testing center and updated names of testing 
centers (if applicable) can be downloaded from 
https: //bit.ly /TestingCenterAndRegistrants. 

6. The Excel template shall be uploaded on July 8, 2024 to this link: 
https://bit.ly/Specia1PEPT2024 using the filename: 
[RegionJ_[DivisionJ_2024 Special PEPT Updated Testing Centers & 
Actual Number of Registrants. 

Evaluation of Documentary Requirements 

1. The DTCs with allocated testing materials must consolidate all the 
submitted documentary requirements of the registrants. He/She must ensure 
the completeness of the requirements and accuracy of the evaluation for each 
registrant. 

2. The DTCs without allocated testing materials shall facilitate the 
registration process and collect the documentary requirements for submission 
to the nearest SDO with test material allocation. 

3. A complete submission of all the requirements from the examinees are critical 
for the processing of data and releasing of the Certificate of Ratings (CORs); 
hence, examinees with tacking documents shall not be processed. 

Testing Center 

1. The testing center must be located near the SDO and accessible to the 
examinees. 
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,June 13, 2024 

To: Schools Division Superintendents 

uEPEO REGIONAL Of.F1CE u:t": 

RELEASED: 
For information, dissemmation ~opnate action. 

l~ 
DATE; ' ' ·'lc· 7 ' "l '1 i 
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. RECORDS SECTION 

BENJAMIN D. PARAGAS, PhD., CESO DI. 
Director IV I Regional D1rector ;J.. 
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